ATMUEUCTPAUS MyHUIVIATBHOTO oGpa3oBaHMsI
«MaitHCKUI pajioH»

PACIIOPSKEHNE

77 Qacéﬁmw AOAS = Ne 9’}/,4/%
' ‘ Dx3. Ne -

p.n.Maijina

06 yTBepKIeHNN Kopexca npotbeccuouailbnoﬁ 9TUKM COTPYJAHUKOB
aJMUHMUCTPAVIN MYHMITUIAIbHOT'O o6 pasoBaHMs «MalfHCKi panoH» u ee
bYHKIMOHAIBHBIX OPraHoB

B coorseTcTBUU C Koucturyuuen Poccuiickon @enepanyi, DenepasibHBIM
sakoom OT 25.12.2008 Ne 273-®3 «O IPOTMBOLENCTBMM  KOPPYIILIMIY,
(bemepaZbHBIM 3aKOHOM OT 02.03.2007 Ne 25-®3 «o MYHUIMIIATIBHON ciyxbe B
Poccuiickoii Penepauni», 3aKOHOM VY IBSHOBCKONM 0071actit OT 07.11.2007 Ne 163-
30 «OQ MyHMIMIATLHOM ci1yx6e B VY IbSTHOBCKOM 00J1acTH», B 1EJISX Mo Aep>KaHNs
BBICOKOTO  CTaryca WM YCTaHOBJICHMS OCHOBHBIX  CTAHI3PTOB  IOBEMEHIH,
npeoTBpallenns: KOPPYIIH, obecrieueHysi YCJIOBMI IS - IOOPOCOBECTHOTO M
5 (PEeKTUBHOTO MCIIOTHEHNS COTPYAHMKaMM aIMMHUCTPALMK MYHMULUIAIBHOIO
06pazoBaHUs «MajtHCKui1 palioH» 1 ee (QYHKUMOHAIBHBIX OpraHoB JOJDKHOCTHBIX
0653aHHOCTEN:

1. VrBEpIuUTH Kopexc ripodpeccuoHanbHON 9TUKUA COTPYAHUKOB
amMUHKCTPALMM  MYHUIMIIATIBHOTO obpazoBaHUs «MaiiHCcKMiA payoH» U ee
(YHKIMOHATBEHBIX OPraHOB (IpusIaraeTcs).

2. PykoBopuTessiM  CTPYKTYPHBIX moppasgeneduit M QYHKUMOHATIBHBIX
OpraHoB aAMMHMCTPALM MYHUUMIAILHOTO 06pa3oBaHys «MaitHCKuUii  payoH»
obecrieunTh U3yUeHye 1 COBMoeHNne JaHHOTO Kopexkca.

3. PekomeHgoBaTb ['aBam aIMUHJCTPALMii TOPOJCKOro U CeNIbCKMX
[IOCesIeHuii paitoHa IPMHATH aHaIorMyHble IPABOBRIE aKThL. '

4, PacniopsixeHue agMUHUCTpaLUMN MYHUIMIIAJILHOTO obpa3zoBaHus
«MaitHCKMI pauoH» OT 18.10.2018 Ne 53-p «O06 yTBEpXKAECHNA Kopexca
npodeCcCMOHATLHOM — ITUKM  COTPY/IHMKOB anMUHUCTPALMU Myﬂmumnanbﬁoro
obpazoBaHus «MaitHckmit pafioH» ¥ ee (QYHKUMOHAJIbHBIX OPraHoB» IPU3HATD
YTPaTUBILUM CHTTY.

5. HacTosuuee pacropspkeHye BCTYITaeT B CUTy CO JHA ero IMOAMMCAHUA U
NOIJIEXXUT 0OGHAPOJOBAHNIO.
| 6. KoHTponb 3a WCIIOJIHEHVeM HACTOALICTO pacIIOpSKEHMsT BOSJIOKUTD HA
PYKOBOOUTEJIS anrapara Bammaxosy .M.

['y1aBa agMVHMCTpALMyY panoHa O.B.llyenkos




VTBEPXJEH

pacropshKeHyeM aiMIHUCTpaLin
MYHMULIMTITHHOTO 00PasoBaHmsl
«MaitHcKuit palioH»

/¥ OF MRS Ne -’f/‘j‘éff

KOJEKC
npo@eccuonanbuoﬁ 3TMKY paGOTHUKOB aiMMHUCTPALUN MYHUIMUIIA/IBHOTO
06pa3oBaHNA «MaitHCcKui paiion» ¥ ee PyHKIMOHATBHbIX OpraHoB

1. O6mme oM0KeHNUSA

1.1. Kopgekc Hpo¢)eCCM0Haanof& 9TMKM  PABOTHMKOB  afMMUHMCTPALIN
MYHUIUITATIBHOTO 0Opa3oBaHU «Majiackuii paiton» u ee QyHKIMOHAIDHBIX OpraHOB
(nanee - amMUHNCTpALNs) TIpefCcTaB/IaeT coBoil CBOJ, LEHHOCTed ¥ MUCCHA
aIMUHUCTPAIMHM, TPUHLIUNOB U IIpaBUI HpOdJeCCMOHaanOI?I STUKU PabOTHUKOB
aIMMHMCTPALIMM, KOTOPBIMM OHU [OJDKHBI PYKOBOLCTBOBAThCSA 1PU MCIIOJIHEHMHA
NOKHOCTHBIX (CI1yKEOHBIX) 0693aHHOCTEN U BO BHeC/TyKeGHOI 1eaTelbHOCTY.

Hacrosmmit Kopekc Hampap/ieH Ha IOBBLIICHNE MMMIKA agMUHNCTPALINAMN,
nobpocoBecTHOE U s¢derTrBHOE WCIOTHEHNE IIOJDKHOCTHBIX (CITy’KEOHBIX)
0B3aHHOCTEl pabOTHMKAMM agMUHMCTPALNN, dopmupoBaHue y HUX yCTONUYMUBOIO
AHTUKOPPYILIMOBHOIO MOBEJEHIA.

1.2. Tlom paboTHMKAMM aqMUHMCTpaLyM UL nerneit Hacrosiero Kopekca
HOHMMAIOTCA JIMLa, 3aMelnarouiye JAO0DKHOCTH MYHULVITATbHOM CIIyskOBl U
JIOJDKHOCTH, He SIBJISIOIMECs JOJDKHOCTAMI MYHMULUTIATBHOM CJTYKOBI.

1.3. Peaymsarms HacTosero Kogerca OCHOBaHa Ha IO6POBOIBHOM MTPUHATIN
Y1 OCO3HAHHOM COOJIIOAEHNH €r0 OJIO’KeHMH PabOTHUKAMMN.

1 4. Hacrosumit Komekc paspaborad B COOTBETCTBAM C Koncruryuuen
Poccuiickoin @enepaumu, PepepasibHpIM 33KOHOM OT 02.03.2007 Ne 25-®3 «O
MYHMIMITAIBHOM CTykGe B Poccuiickoit @egepamu» (panee - (denepaibHBIN 3aKOH
«O MyHULIMTTAILHON CIryskbe»), @enepabHBEIM 3aKOHOM OT 25.12.2008 Ne 273-03
«O [pOTMBOZIEMCTBMM KOPpYyHLMu», a TakoKe c yuérom OOILEYEIOBEYECKIX
HPABCTBEHHO-TNYECKIX IPUHIMIIOB.

1.5. I'paxkpaduH Poccuiickoii ~ @epepauymm  (manee - IPasKIaHNH),
[TOCTYHAIOLMIA Ha MYHUIMITAIBHYIO cayx6y (paboTy) B aIMMHMCTPALMIO U ee
G YHKUMOHAIBHBIE OpPraHbl, 06s3aH O3HAKOMMUTLCS C ITOJIOKEHMSMM HACTOALIErO
Komekca u COOMOJaTh MX B IPOLECCE cBoeit  podecCcHOHaNTbHOM CITYReOHOM
(TPY@OBOM) feATebHOCTH.

2. - EpuHast MOJeIb IEHHOCTeN ¥ MMCCUN
agvuEUcTpanym MO «MalfHCKui paioH»

PafoTHMKAM aIMUHUCTPALMK MIPY OCYILECTB/ICHNNA cBO€I TIPO(ecCcUOHaILHOM
ciryske6HOM (TPYHOBOIL) LeSITe/IbHOCTA HEOOXOIMMO PYKOBOLCTBOBATLCA VIAEAMMU 1
yOeKIEHUsIMM, OTPaKEHHBIMM B EnuHon MOnenu LIEHHOCTEM U  MMUCCHUM
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aIMMHMCTpALMM, TIPO(EcCHOHANBHBIX U JIMUYHOCTHBIX KAayecTB (KOMIIETEHIMMN),
KOTOPBIMM HEOBXOAMMO PYKOBOJCTBOBATBC pabOTHMKAM aIMVHMCTPAUMN  TIPU
WCIIOTHEHNY CBOMX JOJDKHOCTHBIX 06sI33aHHOCTeN, COTJIACHO IPUJIOKEHUIO Ne 1 K
pacrosiemy Komekcy. '
3. IIpmanunsl mpodeccoHaILHOTO B3aMMOJEMCTBUSL
paboTHUKOB afiMUHNCTPALMN MO «MajtHcKui paioH»

3.1. PafoTHMKaM agMUHMCTpanyyM IHpn B3aMMOIENMCTBUM C TCpaKaaHaMu,
OBIIeCTBOM ¥ OpraHM3alUsMy PEKOMEHAYETCs cobionaTh CleRylolye CTaHaapThl
B3aMMOEMCTBMS:

1) ¢ uesbIO MPOSBIEHUS YBKEHII K cobecenHuKy (I'paskIaHuBY, NpeacTaBi-
TeM0 OpraHu3alyy) paboTHMKY afMUHMCTPALUN HeOBXOAMMO YTOUHATE: «Kak s
Mory K Bam 06pamaTbes?»;

2) MPOSIBJISTD BEXKMBOCTD U 106pOsKenaTe/bHOCTD;

3) MOYTUTETBPHO OTHOCUTBHCA K JIOLAM cTapiero Bo3pacTa, MeHCHOHepaMm U
MHBATUIAM,

4) IposABIATL YB&KEHNE K HPABCTBEHHDLIM o6pIYaaM ¥ TpaaunusM HapoIoOB
Poccuiickon @emepaliniu;

5) MpOSIBIATL 3aUHTEPECOBAHHOCTD K BOIPOCY TpakAaHVHa, NMPeACTaBUTEed
OpraHM3aLyyl ¥ HeCTH MepCOHA/IBHYIO OTBETCTBEHHOCTD 33 PE3yJbTarT,

6) He mepebuBaTh rpakHaHnHa, peNCTaBUTENIST OpraHu3aluy B TIPOLECCE
pasroBopa,

7) msnaraTb CBOM MBbIC/A yBTKO M B ybOeguTenbHOM (Qopme, He [OMyCKad
ockop6aeHnit uiy rpybocT B OBILIEeHNUN,;

8) usberarb KOHOIVMKTHBIX CHUTYaLMiA, CITIOCOOHBIX HAHECTH yiepd penyTauun
VUIY aBTOPUTETY aIMUHUCTPAIVIN,

9) cobsoaTh YCTAHOB/ICHHbIE [IPABMTIA ITyGIMYHBIX BBICTYTUICHMI ¥ NPENO-
CTaB/IeHus CTy>KeOHOM uHbopMaLunt.

3.2. PaboTHMKAM aiMMUHMCTpauuyn IpHn B3aUMMOLENCTBUU OPYyr € APYyrom
HeoOXOoOMMO!

1) nposaBAATL yBaKEHMe, MCKI0Yad obpauienye Ha <«Tbl» 0€3 B3aMMHOTO
COTIACUST;

2) cobmogaTh CyOOpaMHALMIO;

3) caMOCTOSITENIbHO — OCYHIECTBJIATD  CBOU IOJDKHOCTHBIE — 00s13aHHOCTH,
MCKITIOUAst TIepeKIafbiBaHue CBoel paboThl Ha KOJLIET,

4) MpOSIBJISATH CHEPSKAHHOCTD U CTPeCCOyCTOMUMBOCTD;

5) He JOMyCKaTh OOCYKAEHNS JIMIHBIX U npodeccioHanbHbIX KauecTs padoT-
HIKOB B KOJIIEKTUBE;

6) He MOMYyCKaTh MyO/MYHbIE BBICKA3bIBAHN, CYKIeHWs W OLEHKU, B TOM
yjcsie B CPeNCTBax MAacCOBOM yugopMauuy, B OTHOLIEHMM JEATebHOCTI
agMUHUCTpanuy, e PYKOBOfIMTENIEN,  BK/IOYas — peLIeHN: BbILLIECTOSILIETO
MCHOHATEIBHOTO OpraHa mb0 VCIONHUTENIBHOrO OpraHa, B KOTOpOM paboOTHUK
sameraeT (3aHMMaET) JO/IKHOCTD;

7) OKasbIBaTb copmeiictBue B (hopMMpOBaHMY B3aMMOIOHVMAHVIL, B3aUMOIIO-
MOIIM ¥ JOOpOsKenaTe/IbHOCTY B KOJUIEKTUBE.

3.3. AIMMHUCTPALMS IPU B3ayMOJECTBIM C pabOTHUKAMU:




3

1) cTpouT CBOM OTHOLIEHUS C paBOTHMKAMM HA MPUHLMMAX AOTOCPOTHOTO
COTPYIHMYECTBA, B3AVMOYBaKEHNA, B3aMMOINOHMUMAHNA ¥ CTaOMIBHOCTI,

2) IMOOLIPSET npodecCcOHAIbHOE U JAMUIHOCTHOE pasBuTue pabOTHMKOB,
cosmaer AT STOrO  YCJIOBMSA, MO3BOJISIOIIME PabOTHMKAM peanusoBaTk  CBOM
CTIOCOBHOCTH, WMMETb  NEePCIEeKTUBY [IOJUKHOCTHOrO ~ pocra B MOPSZIKE,
NpeyCMOTPEHHOM 3aKOHOATeIbCTBOM,

3) omobpsieT aKTYBHOE y4acThe pabOTHVKOB, HANPABJIEHHOE Ha moboe yiyd-
[[IeHVe OTEepalyii M MPOLECcCOB, MPOTEKAIONIMX B amMJHMCTPAIMY, AJIST IOBBILIEHMSA
5 deRTUBHOCTI UX AEATENbHOCTH,

4) mpuHMMAeT Mepbl TIO OXpaHe 3MOpOBbs  PAGOTHUKOB MOCPENCTBOM
[IpOTIaraHibl 30POBOro 06pasa sKU3HY, BOBJICUEH B 3aHATHS CTIOPTOM.

3.4, B pessix TNOJOKUTEILHOrO BOCTIPUATHA OBIIeCTBOM JeATe/TbHOCTH
pabOTHUKOB aiMUHMCTPALMN M dopMMpoBaHYA JTMUHOJ penmyTaluy paboTHMKAM NpU
OCYIIECTBIEHNN podeccroHaIbHON (cykebHOI) [esITe/IbHOCTH HeoOxX0IUMO
DYKOBOJCTBOBATBCA TPAaBUIaMN [TOBefleHNsT BO BHECTYXeOHOe (pabouee) Bpems, B
OHJIAMH-CEPBUCAX B MchopMaU,MOHHo—TeJIeKOMMyHMKaHMOHHoﬁ cetut «VIHTEpHET», B
cOM UACTe B COLUMAIBHBIX CeTsX, YCTaHOBICHHBIMM npwiokenem Ne 2 K
uacrosieMy Kopmekcy.

35 B  agMMHUCTpaUMM  MCKIHOYEHDI mo6pie  (QOpMbI  IIPOABIEHNSA
JIUCKPYMMHALMM B 38BUCUMOCT/ OT THOJ4, pachl, IBETa KOXM, HAMOHATLHOCTH,
q3bIKa, ITIPOMCXOXKAEHMs, — MMYLIECTBEHHOTO, ceMelHOoTO, COLMAaIbHOro U
[OJDKHOCTHOTO IMOJIOKeHyst, BO3pacra, Mecra SKUTEJIbCTBA, OTHOLLUEHMST K PesIMrii,
yGesIeHnit, NPUHAMJIEKHOCT M HeIpUHAJJIeKHOCTH K 06I1LeCTBEHHBIM
obpeIMHEHNAM MU KAaKMM-JIM60 COLMaIbHBIM IPyIIaM.

3.6. PaBoTHMKAM agMMUHUCTpanuu TIpA OCYIeCTB/IeHUY B3aMMOEelICTBUS
IOCpeCTBOM TeePOHHOM CBA3M € rpakgaHamy, OpraHMsamamMi ¥ Ipyrimu
pabOTHMKAMM ~ AIMMHUCTPALIVA HeoBX0oOMMO MPpUAEP’KUBATLCS eOVMHON STUKHU
BeeHys TeJie(pOHHBIX Pa3roBOpPOB, uznoskennon B Crangapre BeLeHNS tene(OHHBIX
pasroBOPOB, YCTAHOB/IEHHOM NPIJIOKEHIEM Ne 3 x Hacrosiemy Kogekcy.

4.  QcuoBHBIE IPUHIMIIBI npodeccuoHaIbHON STUKH
paGOTHMKOB aAMMHICTPALYIN MO «MaiHCKUI PaioH»

OCHOBHBIMM IIPUHIATIAMNA npoeCcCHOHANBHON ITUKM, KOTOPRIMK OOJIKHBL PY-
KOBOJICTBOBATHCS PABOTHMKM ANMUHICTPALNH, ABJLIOTCS.

1) 3aKOHHOCTb - HEYKOCHUTE/IPHOE cobmoieHye Mpyu MCIIOIHEeHNM TO/DKHOCT-
HBIX OBS3aHHOCTEl TpeOOBaHMI 3aKOHONATE/IbCTBA Poccuiickoit Penepaim 1 3aK0-
HOJATeNbCTBA YIILSIHOBCKOM 001aCTH;

2) upodeccroHaM3M - r1yBoKOe OB/IafeHNE npogeccueni, CBOEBPEMEHHOE 1
KAUeCTBEHHOE BBIIOJTHEHME [IOCTABIEHHbIX 33734, MOCTOAHHOE COBepILIeHCTBOBAHME
npobeccroHalbHBIX 3HAHWI M YMEHUN,

3) yeCTHOCTS - M3beraHue JoKy, yTauBarisl WU IBYCMBIC/IEHHOCTY MH(OpMa~
IV IPY VICTIOJTHEHUM JOJIKHOCTHBIX 06s13aHHOCTEN;

4) cnyykeHye TOCYyIApCTBY U OBLIECTBEHHBIM MHTEpecam - NOHMMAHNE TOTO,
yTO TpM3HAHME, COOMIo/ienne ¥ 3alMTa mpaB ¥ CBODOJ, 4YesOBEKa M rpakjaHKHa
OTIpe/IeIAI0T OCHOBHOM CMBIC/ M COLEPIKAHNE IesITeNbHOCTY OPraHOB rOCYAapCTBeH-
HOVt BIacTy ¥ pabOTHHUKOB;
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5) yBakeHMe JIMYHOCTHM - YB&KEHye dect 1 MOCTOMHCTBA UeOBeKa, ero
meJIOBOI peryTalnum;

6) HemoJKYMHOCTb - MPOTUBOCTOAHME [IPOSBJIEHNUIO KOPPYIILMI BO BCEX. eé
BUIax, a TAKKe 00s3aTeNbHOCTD MPUHATIA MEp MO HeIOIyLIEHVIO BO3HMKHOBEHVS
KOPPYIILMOHHO ONIACHOM CUTYaL;

7) TpeeMCTBEHHOCTb - YBKEHME K TPyAy M OIBITY CTapIINX TTOKOJIEHWH,
> deKTUBHOE UCIIONB30BaHNe MHCTATYTA HACTaBHUYECTBA;

8) BzayMHOE YBa)KeHUE - KOMaHIHBIM Ayx B pabore, AOBEpue, Ho6posKena-
TEIPHOCTD M COTPYIHMUYECTBO B [POLeCCe PEIleHN MIOCTaB/IEHHBIX 347131,

9) UHULMATUBHOCTb - aKTUBHOCTb 1 CaMOCTOATeIbHOCT PabOTHUKOB B
OMTUMMU3AIM VCIIOTHEHMS JODKHOCTHDBIX 06s3aHHOCTEN; '

10) OTKpPBITOCTD K JAMANIOTY - OTKPBITBIA M YECTHBIN obmen mHpOpMaLe,
FOTOBHOCTD COBMECTHO BbIPabOTaTh ONTUMA/ILHOE pelleHune;

11) n0OSUIBHOCTD - BEPHOCTD, IPUBEPKEHHOCTh 3aKOHOATENbCTBY Poccuiickon
deneparyy, YIIbSHOBCKOM 061aCT, HOPMATUBHBIM TTPaBOBBIM aKTaM MCIIOJTHUTE b~
HBIX OpraHOB, B KOTOPBIX OCYLIECTBIIIOT CBOIO npodeccnoHaTbHYIO CTYKeOHYIO
(TPYLOBYIO) [eATeNbHOCTD, ¥ IIPMHATHIM npaBKIaM M HOpMaMm MOBEIeHNs B HUX;

12) maTpuoTU3M - mo6oBb K PopuHe, NpeaaHHOCTD CBOEMY OreyecTBY U
cBOEMY Hapo#y, CTpeM/eHue CBOUMU [eICTBMSMM CITYKUTb €MY, YKPeIUIATh, Pas-
BUBATh ¥ 3anmuaTs OTedyecTso.

5. QcCHOBHbIE MpaBIIA npodeccnoHaIbHON TUKN
pabGoTHIKOB aAMUHMCTPANMYN MO «MajtHCKuit paioH»
51.B Leaax peanvi3anymn OCHOBOIIOJIAralommx MIPVHLMIIOB

ripoeCcCUOHANBEHO STUKIA:

5.1.1. Becem pabOTHMKAM ClIeayeT:

1) ¥CHOMHATb O/DKHOCTHBIC 06S3aHHOCTM B ITpejenax TOTHOMOYUM
COOTBETCTBYIOLIErO VICIOJHUTENLHOTO OpraHa Ges TIOMTUUECKUX TIPEIOYTeH 1
AHTAKMPOBAHHOCTH, JOOPOCOBECTHO 11 Ha BHICOKOM rpopeccroHagbHOM YPOBHE B
Hessax obecreyeHust s exTMBHONM PabOThI MCIOTHUTETLHOTO Oprasa,

2) Ipy UCTIOTHEHNH JOKHOCTHBIX 06513aHHOCTEN, & TAKIKE BO BHeC Iy kKebHoe
(BHepabouee) Bpems PYKOBOACTBOBATHCA HPABCTBEHHBIMM HOPMaMM, OCHOBAHHBIMM
Ha 1oCTyJIaTax TyMaHu3Mma, COUMANBbHOI CMpaBeIMBOCTY ¥ IIpaBax 4e/ioBexa 1
IPaKIaHNHA,;

3) 3HaTh WMCTMHHOE TMOJIOKeHre Hel Ha BBEpeHHOM yuacTke paboTel,
BOCTIPVHVMATB ¥ PeIIaTh IPO0JIeMbI JIOfIel KaK CBOM CODCTBEHHBIE;

4) npuaepKUBaTLCS  JIEJIOBOTO  CTWIIA nopemeHus, OCHOBAHHOIO Ha
CaMOIMCLMIIVHE M BBIPXKAIOLIETOCH B npodeccroHaNbHOM KOMIIETEHTHOCTH,
oBsI3aTeIbHOCTH, AKKYPaTHOCTH, TOYHOCTH, BHYMATE/IbHOCTH, YMEeHUY LIeHUTh CBOE 1
qyKOoe Bpems;

5) Bectit cebss ¢ YYBCTBOM COBCTBEHHOTO TOCTOMHCTBA, J0DpOKeNaTe/bHO 1
OTKPBITO, BHMMATEJbHO ¥ MPEeAYyIpennTe/IbHO, BBI3bIBAS YBAaXKEHMe JIIOJen K
MICITOTHUTEIBHBIM OpraHaMm;

6) MPOSB/IATH TEPIMMOCTL M YBKEHNE K 0OBIYAIM M TpaguLiyMaM HapoIoB
Poceuiickoit demepary, yIUTBIBATD KyJIbTYPHBIE I MHBIE 0CODEHHOCTY PasyINMYHbBIX




3THUYECKNX, COLIMAJIbHBIX I'pyIn u roHbeccuii, CIIoCOOCTBOBATD
MEKHAIMOHATBHOMY M MEKKOH(DECCHOHATIBHOMY COIVIACUIO;

7) cobmoaaTh HeTPaNbHOCTb, MCKIIOYAIONLYI0 BO3MOXHOCTD BIMAHNUSA Ha
CTyKe6HYIO  (TPYAOBYIO) ZHESITeNIbHOCTD pelreHii  MOJMTNYECKUX MapTuil, WHBIX
0G1LECTBEHHBIX OOBEIMHEHMIT;

8) TOCTOSIHHO KOHTPOJIMPOBATDH CBOE TMOBeIeHyue, UyBCTBA ¥ 3SMOLMM, HE
O3BOAS JUAYHBIM  CHMOQTMAM MM QHTUIATMAM, HENPUASHH, HemobpoMy
HACTPOEHMIO MMM APY)KeCKUM UyBCTBaM BMATE Ha JICTIOJTHEHME TOJDKHOCTHBIX
06SI3aHHOCTEN;

9) YBaXUTEIBHO OTHOCUTBHCA K JIEATE/IbHOCTM npefcTaBuTesnen CpencTs
MaccoBoii uHbOpMAaUMKM O MHPOPMUPOBAHNIO obmectpa O padbore OpPraHoB
rocyJapcTBEHHOM BA4CTH, a Takke OKasblBaTh coneicTBUME B TOJIY4YEHUM
IOCTOBEPHOM MH(POPMALIIL,

10) B peur MpUOEPKUBATHCA IPaMOTHOCTH, OCHOBAHHONM Ha MCIIOJb30BaHUM
OBLIENPUHATBIX [IPABUI PYCCKOro JUTEpPaTypHOTO sI3pIKa, HE JOMYyCKaTb CKBEpPHO-
CJIOBMSI VM BBIPaYKEHWIA, TIOIYePKMUBAIOIIMX HETaTUBHOE, pe3puTeIbHOe OTHOIIEHME K
JTIOASM;

11) wunpopMupOBaTbL HEIOCPEACTBEHHOIO PYKOBOZIUTEJISE O MPUUMHAX CBOET'O
OTCYTCTBUS, :

12) 6epeskHO OTHOCUTBCSA K C1yKebGHOMY YHOCTOBEPEHMIO M 0CO3HABATD, 4TO
ero yTpara BIe4éT OTBETCTBEHHOCTD, YCTAaHOB/ICHHYIO 3aKOHOIATEeILCTBOM,;

13) Gepeub rocynapcTBEHHO® MMYILECTEO, B TOM yucie MpeJoCTaB/IeHHOoe JJis
MCTIOTHEHNUS JOJIKHOCTHBIX 0OSI3aHHOCTEN;

14) B 0B1eHMN C TIOIbMMI obpararbesa K HuM Ha «Bbi», IO MMEHM 1 OTUECTBY
(mocneHee - B CJIy4ae €ro Ha/INInA);

15) npyayMarb aKTMBHOE ydacTue B KOPMOPATUBHBIX 03[0POBMUTENIbHBIX,
CHIOPTMBHBIX ¥ KYIBTYPHBIX MEPOIPUATUAX;

16) mpuAepRKUBATLCA OBLLENPUHSATOTO [e/NOBOTO CTWIST B OLCKAE, KOTOPbIA
OT/IMYaoT O(QUUMATIbHOCTb, CHEPKAHHOCTD, TPAgMLIMOHHOCTD M @KKYpaTHOCTD,
cornacio  CraHmapTy  BHelIHero  BUIA paGOTHMKOB  &JAMMHMCTDALHN,
YCTaHOBJIEHHOMY TTPUJIOKEHNUEM Ne 4 k nacrosiuemy Kogekcy;

17) BcemepHO copefictBoBarh  (GOPMUPOBAHMIO  TIO3UTUBHOIO 06IMKa
AIMUHVCTPAIMM ¥ BO3IEP)KMBATHCA OT TOBECHIA, KOTOpOe MOrJIO Obl HaHEeCTH
yiiepb Mx pernyTauun 1 aBTOPUTETY;

18) BO3#EPKUBATBCA B My6IMYHBIX  BBICTYIUIEHMSAX, B TOM HNCTE B
cpefcTBax MacCOBOM yndopmaiuy, or 0603HAUEHUA B MHOCTPAHHOW BAJIOTE
(yCJIOBHBIX — HEHEXKHbIX emqVHMIIAX) CTOMMOCTM Ha TEppUTOPUK Poccuiickon
depepayy TOBapoB, paboT, YCIYr M MHBIX OOBEKTOB TPAKIAHCKUX IpaB, CyMM
CIeNOK MEXIY pesueHTaMn Poccurickon @enepanuu, rokasareJsei 610/3)KeTOB BCeX
ypOBHEN HIO/IKETHOM cucTeMbl  POCCHIICKOM depepanuy,  pasMepoB
rOCYIApCTBEHHBIX W MYHMIMNAILHBIX 3aMMCTBOBAHUI, rOCyAapCTBEHHOro U
MYHMIMUIIAIBHOTO [OMra, 38 MCKIOYeHEM ¢yiyuaeB, Korga 3TO Heo6XoaAuMO IJIs
TOYHOM Mepenadyu cBemeHuit ubo NpeayCcMOTPEHO 3aKOHOIATEILCTBOM Poccuiickon
depepauyn, 0ObIUAAMY [EIOBOTO obopoTa.

5.1.2. Bcem paBOTHMKaM HMKOT[A He CI€AyeT:
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1) momyckaTh MOBEIEHNE, KOTOPOE ABIAETC UV MOKeT ObITh paciieHeHO Kak
NpenaTe/bCTBO N0 OTHOLIEHWIO K TOCYAapCTBY;

2) poryckarb BJMSIHME MOJIMTUIECKUX yOesKIeHMii Ha CBOM IeWUCTBUS IIPU
JICIIOIHEHMY IO/DKHOCTHBIX 00A3aHHOCTEN;

3) mposiBaATL mopobocTpacTie u nperebpeXkeHne K JIIOAIM He3aBucumo OT
MX CIIYSKEBHOTO MOIOXKEHMS M COLMANbHOTO CTaTyCa;

4) TIpOSBIIAITL TIO OTHOMIEHMIO K JIOZAM BBICOKOMepue, rpy0oCTb, HeyBayKn-
Te/IbHOE OTHOIIEHME, OCKOPOUTEIIbHBIE BbICKA3hIBAHM M YI'POSBL,

5) MCToJIb30BATDH cayskebHOE TOJIOKeHVe I OKa3aHMd BAMSHUS Ha
NeSTeNTbHOCTD MCTIOHMUTEIbHBIX OPraHoB, opraHM3aLuil, PaKIAHCKUX CIyRalx 1
TOJDKHOCTHBIXK JIML| TPV PELIeHuy BOMPOCOB JIMYHOTO Xapakrepa Wi OKa3aHusd
MOMOLLIM JIUIIAM, COCTOSIIIMM B POACTBEHHBIX MJIN CBOMCTBEHHBIX OTHOILLIEHVSIX;

6) MCIOJb30BATDH cryskebHOe TIoTIOJKeHue Kak crioco® TmosyueHus Harpafn,
[IOYETHDIX 3BAHKMH, I10JaPKOB;

7) npuobpeTaTh U MCMOJb30BaTh HEOPABAAHHO foporue CiyskeOHbIe aBTOMO-
6y, OPrTeXHNKY, OQUCHYIO mebesib, B CTyKeOHBIX KOMAHAMPOBKax MCIO/Ib30BATD
HEOIpPaBLaHHO AOpPOrue TOCTUMHHILDI (oTem) ¥ [OIYCKATb YpesMepHble IPeNCTaBy-
TenbLCKMe PacXobl;

8) KypUThb B 3[IaHNN aAMMUHMCTpALMel, ¥ Ha MPUIIEKAUX TeppUTOPUIX, 3a
VCKJTIOUEHEM CIeMalbHO OTBEAEHHBIX MECT [JIsl KyPeHNS,

9) Bectn ceBs OCKOPOUTENBHO U arpeccMBHO B OTHOILUEHUM JPYTUX
paBbOTHMKOB HE3ABMCUMO OT MX JO/DKHOCTHOTO TIOJIOYKEH V.

5.1.3. He pomyckaercsa pasrjalleHKe cpemenuil  KOHQUIEeHIMaIbHOIO
xapaKkTepa WX CITyKeOHON uadOpMaIMy, CTaBILeNn JM3BECTHOM pabOTHUKAM IpHU
JMICIIOJTHEHUM CBOMX JO/DKHOCTHBIX 0BSI3aHHOCTEN.

6. Posib paGOTHMKOB, 3aMeIIAIoNINX PYKOBO/SIIIME TOJDKHOCTH

B YKpeIUIeH! PHUHIMIIOB U IIPaBIL roBeNeHns MOUMHEHHBIX UM JINI]

6.1. PaBoTHMKM, 3aMEILEAOIe PYyKOBOJAUME AO/DKHOCTH, CBOMM JIMYHBIM
npyumepom GOPMUPYIOT IIPVHUMIIB 1 TIPABIIIA MoBeIeHNsA CBOUX NTOJYMHEHHBIX.

6.2. TlopegeHue pabOTHMKA, 3aMELIAIOILErO PYKOBOMSIIYIO [O/DKHOCTb, €r0
yMeHue  YIPaB/IATh MOAUMHEHHBIMM  BOSIJIABJIAEMOTO MM noapasaeeHmns
amMUHUCTpaAlMK, IPOBEICHNE Pa3bACHUTENLHOM DpaboThl M CO3JaHME MOpaIbHO-
[ICUXOJIOIMUECKOro KiIMMara B KOJIIEKTHBE CIIOCOBCTBYIOT DAa3sBUTHIO JIOBEPUST U
VHUIMATVBbI pABOTHUKOB, UX CONPUYACTHOCTM K JIOCTMYKEHUSIM BCETO KOJITIeKTHBA I,
Kak cJencTBue, IOBBIIEHUIO 5pheKTMBHOCTH UM Pe3yJbTaTMBHOCTM  MX
podecCUOHATBHON cryskebHOI (TPYIOBO) AEATeIBHOCTH.

6.3. PaBOTHMKY, 3aMENIAIONIEMY DYKOBOAALLYIO NOJDKHOCTD, BXKHO B CBOEI
[esTeILHOCTU OCYIIECTBIISTD B3auMOCBASh € [OQYMHEHHBIMM, ITPEATIONAraroILyo:

1) WHIVMBUAYAIbHBI MOOXOH K KOKIOMY pabOTHUKY, HaxXOAsIIeMycsd B
MOTUMHEHNUN, C YUIETOM 0COBeHHOCTelT ero XapakTepa, KpammduKaumn 1 OTHOMICHVS
K JeJy, _
2) coxpaHeHye SMOLMOHATIBHOTO CITOKOMCTBUS IO  OTHOLIEHMIO K
MO UVMHEHHBIM;

3) oOkasaHye IOMOIIY MONUMHEHHBIM B PpeIleHNM MOCTABICHHBIX 3ajad,
[1O3BOJLSTIOLMX €My CaMOCTOSTE/IbHO MX Peain3oBaTh,




7

4) 6saromapHOCTb 38 XOPOUIYIO paboTy [TOJUMHEHHBIX;

5) mocTosiHHOe — MOAAepKaHue 3aMHTEPECOBAHHOCTH  TIOJYMHEHHBIX B
pesyJibTaTax UX AesTelbHOCTY;

6) BHUMATeJbHOE obCysKIeHMe saMeqaHmii M IPeJJIOKEH M TOMUMHEHHBIX;

7) CaMOKPUTUKY, IPM3HAHUE CBOMX OLIMGOK TIPY TIPUHSATUM PEILIeHNI];

8) COBMECTHbIVI aHAMU3 DPe3y/IbTaTOB [eqaTeJLHOCTM, B TOM uucye TPUHMH
Heyzad,

9) onpeneneHuMe TEPCHEKTUB  KapbepHOIO pasBuTusi pabOTHMKOB, MX
«CUTBHBIX» M «CIabbIX» CTOPOH B npoheccuOHaTHLHOM cnyxebHoit  (TPyAOBOH)
[,eATe/IbHOCTH.

6.4. PaBOTHMKY, 3aMeLIAIoleMy PYKOBOLSIIYIO [IOJDKHOCTb, HEOOXOIUMO
[HOCTOSHHO [YPOBOAMTE OLIEHKY JOCTUTHYTBIX Pe3y/bTaTOB 1 BHOCWUTb KOPPEKTUBHI B
¢BOIO PaboTy € NOAUMHEHHBIMIL.

7. KiasTBeHHOE obelnaHne

7.1. B 1ensxX TOBBILEHNs] OTBETCTBEHHOCTHM JIML, 3aMelIAIONX DOMKHOCTA
MYHMIMOATBHOM — CIYXObI M NOJDKHOCTY, He gBJSTIOLLMEcCS  AOJDKHOCTSAMM
MYHMIWTIIBHOM  CJIy>KOBI,  BIIEPBbIE [PUCTYNYBIIMX K VCIOJIHEHMIO — CBOMX
IOJDKHOCTHBIX 0B53aHHOCTEI, TIPelyCMOTPEHO TpMHeceHye KJISITBeHHOIO ofBeranusl.

7.2. KiusarpeHHOE OOelaHKe Jinll, 3aMeatolnx IOJIKHOCTU MYHULIMIIATBHOV
CITy3KObI, U JOJDKHOCTY, HE SIBIIIOMINEC [OJDKHOCTSIMM MYHUIIMITTbHOM CITYSKOBI,
(nanee - KISITBEHHOE obelaume) TPUHOCUTCA B TOP’KEeCTBEHHOJ OOCTaHOBKE B
npucyTcTBuy  ['1aBbl  agMMHMCTPALIMA MO «MalfHCKMiI pauoH» WX MHOIO
YIIOJIHOMOYEHHOTO MM JIMIIA.

73. Insa ueneil HACTOSALIETO pasfesa Komekca K Jmiam, 3aMellaroime
IOJKHOCTY MyHMLIMITATbHOM CyKObl (masee - JML@, MPUHOCSIIINE KJISITBEHHOE
oberiaume) OTHOCSTCS!

1) ITepselit 3amecTUTE b [JIABEI apvyaMcTpanyt MO «MaitHCKMIi PaioH»;

2) 3amMecTUTeNb [T1aBbl AAMUHUCTPALNN MO «MaliHCKWiA pajioH»;

3) PykoBopuTelNlb alNapaTa apvuaMcTpay MO «MalfHCKUI1 panoH»;

4) HauanpHMK yNPaBIEHNS

5) HauasipHMK OTHENA;

7.4.aTa, BpeMsl U MeCTO LepeMOHMNA IpMHECeHMs KIIATBEHHOIro obeniaHus
VCTAaHABJIMBAIOTCS  PACTIOPSDKEHNEM nappr  agvuancTpanyun MO «MaitHCKUM
panoH».

7.5. B MecTe MpOBeIeHMs LepeMOHMN MpUHeCeHIs KJIITBEHHOrO OOeaHyst
YCTaHABJIMBAIOTCS T'ocymapcTBEHHDI (uiar Poccuiickoii Meneparyn u Quar Yiibsi-
HOBCKOIT o6acty u ¢utar MaifHCKOTO paloHa.

7.6. Ha 1epeMOHUIO IpUHECEHMs] KIITBEHHOTO obemiaHus TakXke MOTYT
IpuramaTses PabOTHUKY anMUHUCTPalyN MO «MaitHCKui paitoH», PONCTBEHHMUKN
nui, NPUHOCALIMX KJIATBEHHOE obeifaHye, MpPeACTaBUTeIM CPencTB MaCCOBOM
uHpOpMaLVHM, TIPeCTaBUTEIN OB CTBEHHOCTI.

7.7. Oprasusauus lepeMOHVN [PUHECEHVS]  KIIATBEHHOI'O obeljaHus
BO3MAraeTCd Ha OT/eN MYHULMIATbHOM CITY3KObI, OPraHU3aLMOHHOTO obeciieueHus 1
APXMBHOTO JieJ1a aMUHUCTPALNN MO «MaitHCcKuit palioH».



7.8. OTBeTCTBEHHbBIE A oTnena MYHULMTIATBHON CITYKOBI,
OpraHM3aLMOHHOrO OBeCIIeYeHNsT ¥ apXyBHOrO Jiefia aIMVHNMCTPAIMI 38 [CHE 10
MpOBefeHMsl 1[ePeMOHUM NPUHECEHHs KIIATBEHHOI'O obelllaHusl BpPYYarOT JIMLAM,
NIPUHOCSILIMM K/IITBEHHOE ObellaHie, 6IaHKY C TEKCTOM KJISAITBEHHOrO OOeliaHyms v
[POBOJAT MHCTPYKTAK IO IPOBENEHNIO HEPEMOHMMN. Ha 65aHKe K/ISITBEHHOTO
obelaHid CTaBUTCS I€YaTh.

7.9. LepemMOoHUSI IPUMHECEHNUS KJITBEHHOIO oferaHns HauMHAETCS CO BCTY-
nuTenbpHOM peur [71aBbl agMUHUCTPALMMN MO «MaiiHCKMI paiioH» WM MHOrO
YMOJIHOMOYEHHOTO MM JIMLA.

7.10. JIuuo, TpMHOCALLEE KIATBEHHOE obGelllaHMe, 3a4YUTHIBAET Ieper,
IPUCYTCTBYIOIMMM TEKCT K/IATBEHHOTO ofemanus O (Gopme, YCTAHOBJIEHHOM
npwioskerrem Ne 5 k HacToseMy KogeKcy 1 IOAIMCBIBAET ero.

7.11. TlommucadHbM OMaHK C TEKCTOM KJLATBEHHOTO obellaHMst OCTAETCs Y
Ui, TPUHOCSIIEro KJSSTBEHHOro ofellaHue, a KOIMA nepenaéTcs B OTHEN
MYHULMIAIBHOM  CITY>KObI, OPraHM3alMOHHOTO obecrieyeHMsi M apXVBHOTO [JeJa
agvuumcrpauyum MO «MaitHckui paiioH» /151 XPaHEHMS B JIMYHOM [IeJie.

7.12. TTocsie TIpUHECeHKs KISTBEHHOTO ODellaHns [napa agmyuucrpamym MO
«MaltHCKMIT paifoH» WIM MHOE YMOJHOMOYEHHOe MM JMIO 1 (Mn) TIPUrJIauIeHHbIE
JIATA TIPOU3HOCST TO3[PaBUTENTbHbIC PEUN.

7.13. llepemonMs TIpUHECEHUS KIATBEHHOIO obelaHMs  3aBepIIAeTCs
MCIIONHEHeM TMMHa YJIbSHOBCKOJ OBJIaCTH, KOTOPBIA MPUCYTCTBYIOLME NOIOT
(BBICITYIIIMBAKOT) CTOSL.

7.14. llepemoHusi IPUHECEHUS KAATBEHHOI'O obelllanus MMPOBOANUTCA II0 Mepe
HeoOXOAMMOCTIHA, HO He Yalie OIHOro pasa B KBapTall.

8. TIpeporBpalleHne KOPPYNIMOHHBIX NIpaBOHAPYIIEHNI

8.1. B amMMHMCTpanuM [OJOEDPKUBACTCS armocepa HeTepnmMmMocT# K
KOpPPYILIMMK.

82. B memsx cOBMOAeHM  AHTUKODPYMLUMOHHOTO  IOBEIEHMT B
aMUHMCTPALAN!

8.2.1. Jlumam, 3aMelIalolMM  JTO/DKHOCTH MYHULIMMAILHOM — CITYYKOBI
NOJDKHOCTH, He SBSIOIect IO/DKHOCTIMM MYHUIUIIATBHON CITYKOBI, Clenyer
cobmionarTh OrpaHMueHus M OOA3aHHOCTM, Hajaraemble Ha HMX denepanbHbIM
saoHOM OT 25.12.2008 Ne 273-®3 «O IPOTUBOLEMCTBAM KOPPYTILIMM».

8.3. PaBOTHMK anMMHMCTPaIVM, 3aD0TICh O CcBOEel He3aBUCUMOCTH, TOJIKEH
us6eraTh JOBBIX CUTYaIyil, CIOCOOHBIX IOBJICYb KOH(MIMKT MHTEPEeCOB, W
MCKITIOYaTh  [eWCTBMsS,  CBs3aHHble €  BAMSHNMCM KakUX-mbo  JIMYHBIX,
JIMYLIECTBEHHBIX (TIOLAPKH, BO3HArPaKAEHNS) Y MHbIX VHTEPeCOB, KOTOpbIe MOTYT
OKa3aThb BJAMSHME Ha UX He3aBUCUMMOCTb ¥ YECTHOCTD.

8.4. B ciryuae BOSHMKHOBEHMs KOH(GIMKTA MHTEPECOB MJIA BO3MOJKHOCTU €ro
BOSHUKHOBEHMA PaBOTHUK JOJDKEH YBEIOMWTE 00 9TOM CBOETO HeIroCpenCTBEeHHOIO
PYKOBOIUTES.

5. PaBOTHMK MOJUKEH NPUHMMATE IIPeIyCMOTPEHHbIE 3aKOHOAATE/IbCTBOM
Poccuiickoii (Demepanyy Mepsl MO HELOMYLIEHMIO BOSHMKHOBEHIS KOHGIMKTA
MHTEPEeCOB Y1 YPEry/IMPOBAHNIO BOSHMKUIIX C/TyHaes KOH(JIMKTa VIHTePECOB.
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8.6. PaGOTHVIK JOJDKEH YBEIOMISTh NPefCTaBuTe s HaHumaress (padoronare-
J151), OPTaHbl MPOKYPATYPbl MM APYT¥e FOCYAapCTBEHHbIE OPTaHbl 000 BCEX CIIy4asx
o6parLenusi K PaBOTHMKY KaKMX-I1OO0 JIMI[ B LIEJIX CKIOHEHMS K COBEpIIEHNIO KOP-
PYITLIMOHHBIX IIpaBOHAPYLLEHWIA.

7. Bo B3aMMOOTHOLIEHMAX C TTPOBEPSEMBIMU OpraHM3aANMAMN paboTHMK He
OJDKeH IOMyCKaTh HapyIUeHMd 3aKOHHBIX IIpaB i VMHTEpPeCcoB IPOBEPIEMbIX
opraHMzalMii M 00s3aH CTPOrO PYKOBOZCTBOBATBCS HOpMaMM 3aKOHOJATe/IbCTBa,
CBOVIM NO/IKHOCTHBIM perjaMmeHTOM (IOKHOCTHOMN MHCTPYKIVIEN),
yCTaHOBJIEHHBIMM TTPABUJIAMY M METOAUIECKUAMM pPEeKOMeHAaLAAMMU.

R.8. PaGOTHMK 06s3aH GBITh He3aBUCYIMBIM OT ITPOBEPAEMBIX M IPYTUX 3aMHTe-
PECOBAHHBIX OPraHM3aLMi ¥ JOJDKHOCTHBIX JIMIL. Huuro He AO/DKHO BJIMSITH Ha
He3aBMCHMOCTb PaBOTHNMKA, B TOM 4YyiC/le BHelIHee [ABJICHUE N BIMSHYE Ha
paboTHMKA, IIPeIB3SITOe MHEHNE paBOTHMKA OTHOCKHTENIBHO JIMYHOCTH IIPOBEPAEMOTO,
[IpOBEpSeMOJi OPraHM3aLMHM, TPOEKTA WK MPOTPAMMBL, pe/IeCTBYIOIAsS IPOBEPKE
paboTa B [IPOBePsIeMOil OPTaHU3ALNM.

8.9. PaBoTHMKY He CJiegyeT BCTYmarh C DYKOBOACTBOM U PabOTHMKAMMU
poBepsAeMOii OpPraHu3aluy B TaKye OTHOILICHMA, KOTOpbI€ MOI'YT €ro CKOMIIPOMEeTH-
pOBaTh MM MOBJIMATE HA CrIOCOBHOCTD [JeMCTBOBATH HE3aBUCHUMO.

2.10. PaboTHMK He BIIpaBe MCIOIb30BATH CBOV OMMUMATBHBIA CTATYC, a
TaKoKe CBeIeHys] KOHQMAeHLMaIbHOIO Xapakrepa Wi crykebHyro MHPOPMAINIO,
CTABLIYIO M3BECTHOM TPY MCIONHEHUY AODKHOCTHBIX 06S3aHHOCTEN, B JIMUHBIX
nensx aMbo B MHTEepecax TPEeThen CTOPOHBI.

8.11. PaBOTHMKY PEKOMEHAYETCS BO3AEPKMBATLCA OT 06Cy3KIeHMs C MpeacTa-
BUTEIAMM OPraHM3ALMii ¥ TPaK[aH, Ybs BBIOJA 3aBMCUT OT pelIeHuit U LeCTBUN
paboTHNMKA, CTedYIOLMX TeM, KOTOPbIe MOTYT BOCIIPMHMMATHCS KaK Mpocbda o fade
B3SITKV, HALIPUMep: HU3KUIl YPOBEHb IEHEKHOI'O COIePKaHH paBoTHMKA 1 HEXBaTKa
[IeHEKHBIX CPEJICTB Ha peann3alyuio TeX MM MHBIX HYIKI;, JKenaHye Ipuodpectu To
WIM MHOe MMYILIECTBO, MOTYYMTb Ty WM MHYIO YCIYIY, OTCYTCTBUE DPaboThBl Y
POJCTBEHHMKOB PabOTHNKA, HEOBXOMMMOCTb TOCTYIUIEHNS JIeTel pabOTHMKA B
o6pa3oBaTe/bHbIe OPTaHK3alMM 1 Ipotee.

8.12. PaboTuHMK, HaenEéHHbIN OpraHM3alYIOHHO-PACIIOPAAMNTE/IbHBIMM
OTHOMOUMSMM 110 OTHOLUIEHMIO K IPYIMM pabOTHMKAM, JIOJDKEH NPUMHUMATE Mepbl
0 HeONYLIEHMID KOPPYILMOHHO  ONACHOro [IOBEIeHMs  IMOUMHEHHDbIMM
paboOTHUKAMMU:

1) cosmaBarhb YCIOBMS HENOMYIICHWSI U IpeooeHNUs  KOPPYILIMOHHO
OIIACHBIX CUTYAIINIA;

2) MHULUMPOBATb WM TMPVHUMATD pellieHue O MPOBELEHUN CyyKeOHbIX
IIPOBEPOK (B COOTBETCTBYUM C KOMIIETEHIIVEN);

3) MHALMMPOBATH WM TIPUHUMATD pelleHie O MPUMEHeHMU Mep AMCLMILI-
HApHOTO B3bICKaHMs (B COOTBETCTBUM C KOMIIETEHIIMEIN);

4) 0ofo6pATh AHTUKOPPYNIMOHHOE MOBE/IEHNE pPabOTHUKOB;

5) ceoum  JIMUHBIM  IIOBEieHMEM  TIOAABaTh npumep — 4eCTHOCTH,
HEIOAKYITHOCTH, BecrpuCTPaCTHOCTH " CIIpaBeqINBOCTH; MIPOBOJIUTD
COOTBETCTBYIOIIYIO BOCIMUTATEIbHYIO paboTy HPOTMB KOPPYIIMM, KOPPYMIMOHHO
OMacHOro IOBeeHMs.
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9. Peanusanus Kojgekca

9.1. Ormen MyHUIMIATIBHON CJIYKOBI, OPTaHM3ALMOHHOTO ObecreveHus u
apxyBHOro mena apmuHucrpamm MO «MaitHckui paroH» 0053aH 03HAKOMUTb
Ka)KZOr0 BHOBb MPMHSITOrO PabOTHMKA C HaACTOALIMM Kogekcom IIOA JIMYHYIO
poCIMch ¥ [JaTh CChUIKY HA €ro pasMelleHye Ha KopriopaTuBHOM IIOpTaIe
rOCYyIapCTBEHHbIX M MYHMOMIAIBHBIX — CTyXalyx B MH(GOPMALMOHHO-
TeJIeKOMMYHIUKAIMOHHOI ceTn «HTepHeT».

92, PaBoTrHMK 0683aH 3HATh M COOJIOAATH MPUHLMIIBI, HOPMbBI 1 NpaBuUIa,
ycTaHoBeHHble Hacrosmyum Kopekcom, ¥ MPUHMMATD HeoOXoAyMbie Mepbl IS
BBITIOJIHEHUS €ro TPeGOBaHMIA.

Pa6oTHMKY He wiemyeT IIpeHeOpekuTeIbHO OTHOCUTBCA K CODBJIIOIEHNIO
gacrosmero Komekca camMoMy, a Takyke MPernATCTBOBATL [PYIMM paboTHMKAM
IIPVIMEHSITh €O IOJIOKEHNS.

9.3. PabOTHMK MOJ/DKEH IIOHUMAaTh, 4YTO SIBHOE M CHMCTeMaTU4YeCKOe HapyLIeHNE
HOpM Hacrosero Kogexkca HecOBMeCTMMO € nasipHeeN cryKe6Hol (TpyaOBOK)
IesiTebHOCTHIO B aAMMHMUCTPALIMIL.

9.4. 3a HapylleHue MNPMHLUMIIOB M [paBuj, YCTAHOBJIEHHBIX HACTOAILMM
KomexkcoMm, PabBOTHMK HECET MOpaJbHYI OTBETCTBEHHOCTL TIEPET 0B111eCTBOM U
KOJUIEKTUBOM.

Hapsmy ¢ MOpIbHOM — OTBETCTBEHHOCTBIO paGOTHMK, [JOIYCTMBIIMA
mapyireHne HopMm Hacrosugero Konekca u COBEpIIMBIIIMII B CBA3M C 3ITUM
IMCLMIUIMHAPHBINA TPOCTYIIOK, HECET AMCLUMINTMHAPHYIO OTBETCTBEHHOCTD.

9.5. PaccMOTpeHMe BbIAB/IEHHBIX (AaxkTOB HapylIeHMs HOPM HACTOALIEro
Komekca OCYIIECTBIISIETCS Ha 3acefaHuy COoBeTa 110 BONPOCaM npoQeccuoHaNbHON
STUKM COTPYIHMUKOB anmuHucrpaim MO «MaitHCKMI palioH ¥ e€ (PYHKIMOHATBHBIX
opranos. (mamee - Coper). Cocras Cosera YCTaHOBJIEH MpuioskeHrem Ne 6 K
Hacrosemy Kopekcy.

9.6. 3acenanue CoBeTa NMPOBOANTCS IO PELIEHMIO IPECTABATE L HAaHMMATEA
60 HA OCHOBAHMM MMCBMEHHOTO 3asBJIeHNs pPabOTHUKA.

9.7. CoBeT SBJSETCS COBELATeNbHBIM M KOHCYJIbTALMOHHBIM OPraHOM,
NefiCTBYIOIIMM HA  IIOCTOSIHHOM — OCHOBe. OpraHMsanmoHHOe — obecreyeHne
nestenpuoctn  CoBeTa  OCYLIECTB/IAET  OTACI MYHMIUMIAIBHONM  CITYKOBI,
OpraHM3alMOHHOrO obecreyeHnst ¥ apxXMBHOrO  [iejia amvuHuctpauyn MO
«MaliHCKUI PalioH».

CoseT cocrout 13 npexaceparens Copera, 3aMeCTUTE/L TPEACENATET Cogera,
cexperapsi Coeera u uneHoB Coera, KOTOpbIe y4acTBYIOT B nearenpHocTy CoBeTa
Ha 6e3Bo3Me3IHON OCHOBE.

9.8. 3apauyamu CoBeTa SIBJISTIOTCA:

1) MOHMTOPMHI peanu3alyy HaCTOALIEro Koperca, BpIpaboTKa MPeJIoKeHnH
10 €ro M3MeHEHMIO;

2) KOHCYJIbTVPOBaHME PabOTHUKOB 10 NPUMEHEHMIO TTOJIOKEHMIT HACTOALLIETO
Kopexkca;

3) paspaboTKa PEKOMEHJAUMil MO MCHOJb30BAHMIO HACTOALIETO Komekca B
KOHKPETHBIX CUTYaIVIX;
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4) paccmoTpenye MHPOPMALIM, NOCTYIUBIIEN OT paboTHMKOB, O daKrax
HapyIIeHus ApyrumMy paboTHMkamy HopM Hacrosuero Kogekca;

5) BpIpabOTKA PEKOMEHJALMi DPYKOBOAMTENIO COOTBETCTBYIOLIETO OpraHd
roCyZapCTBEHHO} BJIACTH TIO TIPUBJIEYEHNMIO K OTBETCTBEHHOCTH, NpenyCMOTPEHHOU
gacroamym KopekcoM, pabOTHMKAE, DOMYCTMBLIErO HapylleHMe HOPM HaCTOALIEro
Kopexca.

9.9. Ilpencematens Cosera obsagaer MpaBaMy WIEHA CoBeta, a TaKxke
OCY1IeCTBJIsIeT 0b1ee PyKOBOCTBO A€SATe/TbHOCTHIO Cosera.

0.10. 3amectutensb npeacenaresnss Cosera obnanaer npasamu uwieHa Cosera, a
raioke BenéT sacenanus CoBeTa Ha OCHOBAHUY TIOPYYeHMS MpeaceiaTed Cosera.

9.11. Cekperapp Cosera:

1) obnamaer npaBavu wiena CoBeTa, a TaKke MPUI/IANIALT MO peIleHNIO
npencepnarens Coeera Ha 3acefanie Cosera 3a/HTePECOBAHHDIX JILL;

2) ocyuiecTBysieT IOArOTOBKY MaTepuasos, HeoOXOOMMbBIX IJISI MPOBEJEHNUS
sacenanms CoBera;

3) obecmeunBaeT BeleHNEe IPOTOKO/IOB sacenanui CoBeTa.

9.12. Yseupr CoBeTa OCYLIECTBSIIOT CBOM IIOJTHOMOYMA HENMOCPeNCTBEHHO,
6e3 npaBa Mepefayy, B TOM YMC/Ie M Ha BPEMS CBOETO OTCYTCTBUSA, NPYTUM JIMLAM.

9.13. OcuosHoit dopmoii pmesrensHocTy CoBera  SABJSETCS  3acefaHye.
3acenanre CoBeTa MPOBOINUTCH MO PELIEHMIO NPEACTABUTEII HAHMMATE/ L a1b6o Ha
OCHOBaHMY IIMCHMEHHOTO 3asIBJIeHNMs] pabOTHMKA, HO He Yallle OfIHOro pasa B KBapTal.

Pemenye CoBeTa IPUHMMAETCS OTKPBITBIM TI0JIOCOBAHMEM IPOCTHIM 60J1b-
[IMHCTEOM TOJIOCOB OT YMCJIAa IPUCYTCTBYIOWMX HA 3acelaHnmn Cosera 4JeHOB
Cosgera. [Tpu DaBEeHCTBe r0JIOCOB pelaroILMM SIBJISIETCS TOJIOC
npencenaTebCTBYIONEro Ha sacenanyy CoBeTa.

3acenanve Copera CuMTaeTCs MPABOMOYHBIM, €C/IM Ha HEM NPUCYTCTBYET HE
MeHee JIBYX TpeTel OT oOLIero 4mcia eé YJICHOB.

9 14. Pewmenne Copera oQopMIISETCs IMPOTOKOJIOM B TE€UEHME IBYX pabounx
nueit co aua 3acepadus Cosera. [TpoTOKOJ HOAMMCHIBAETCS IpefcenaTesiem Cosera,
samecTuTenem npexacenarens CoBeTa, CEKpeTapeM Cosera u uneHamyu CoBera,
NPUCYTCTBYIOIIMMI HA 3aCedaHnM.

9.15. CoBerT I10 UTOTaM 3aCeaHysl IPMHYMAET OJIHO U3 CJIENYIOLIMX peleHnit:

1) mpusHaTb (aKT HapYLIEHMUT paBOTHMKOM  IIOJIOKEHMM  HACTOSIEro
Komekca, mOAjekalmii MOPaIbHOMY OCY)XIEHMIO, C peKoMeHJauyen YEeTKOro
COBTIOLEHMS TI0JIOJKEHIY HACTOSILIErO Koznexkca Bripenp;

2) npmsHartb, 4TO (hakTa HAPYLIEHMS nonoykeunit Hacrosiiero Kopekca He
BBLISBJIEHO,

3) B CIy4ae HaaMuus OCHOBAHMIA JIJIsl IPOBEAECHNA 3acemaHuit Komuccuy 1o
COBITIONEHNIO TPeBOBAHWIA K C/Iy>KeOGHOMY IIOBEIeHMIO MYHMUIMITA/IbHEIX CITYRALMX
AMUHACTpALMY  MYHMIMIIATBHOTO obpasopanma  «MallHCKWII ~ pailoH» M
ypery/IMpoBaHuio  KOH(IMKTa MHTEPECOB PEKOMEH/IOBATDH COOTBETCTBYIOLLEN
KOMMCCHMY TIPOBECTH €€ 3acefaHye IO BbIABJICHHLIM dbakTam ¥ TIpU HEOOXOIUMOCTH
[IPYMEHUTDH COOTBETCTBYIOLINE Mepbl IMCUMIINHAPHOTO B3bICKaHMSL.

10. OTBETCTBEHHOCTD 3a HApYLIEHVS TIOJIOKEHWI HACTOAILIETO Kopexca
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10.1. Hapyuieane paGOTHMKOM IIOJIOJKEHMI HACTOSLIETO Koperca MmoayieskuT
MOPAILHOMY OCY KIeHNIo Ha 3acemannyu CoBeTa.

10.2. B ciyyasx, NpenycMOTPeHHBIX (efepasbHpIMM 3aKOHAMMU, HAPYIIEHNE
onoskeHuii nactosmiero Kogekca BrevéT mpuMeHeHMe K PabOTHMKY Mep, Tpeny-
CMOTPEHHbBIX 3aKOHOJATE/IbCTBOM, B TOM HHCIIE IVCLUIIIMHAPHOI OTBETCTBEHHOCTH.

10.3. Cobmiomenue pabotHukoM Hacrosiero Kozekca YUMTBIBACTCA IIPU
NPOBEIEHVM aTTecTanui, pOopMMPOBAHNMM KaJPOBOI0O pe3epea 111 BBIOBVIKEHMS Ha
BBILLIECTOAILYE TOJIKHOCTH, @ TAKyKe IIPY HaJIOXKeHVM JUCIMATIIHAPHBIX B3bICKaHMI.




[Tpunoskenne Ne 1 k Kogexcy

EJVUHASA MOJIEJ/Ib

wenHocTei, Muccyu aavuaycrpamm MO « MaifHCKMIL PAlOHY,
npodeccoHaNbHBIX M IMYHOCTHBIX KQUeCTB (KoMITeTeHLIMIT), KOTOPBIMU
HEeoBX0MMO PYKOBOACTBOBATHCA PadOTHIKaM MPU OCYIeCTB/IEHNN
podecCHOHATBHOM CTYKeGHOM (TPYyA0BOIf) AESATEIBHOCTY

PaGoTHMKAM AIMUHMCTPALMM MYHUIMIAILHOrO 00pasOBaHMA «MaifHCKUI

paitoH»  TIpU
IesaTebHOCTH
OTP@KEHHBIMM B

OCYIIIeCTBJIEHUA
HEeoOXOOMMO PYKOBOICTBOBATbCH
[EHHOCTSX M MUCCUM  afMMHMUCTPAlyy MYHULMIAILHOTO

cirykebHOi  (TPYHOBOM)
ugedMu U yOeXKAeHUAMU,

npodecCcuOHaIbHOM

ob6pasoBauus «MajfHCKMi PaiiOH» M PeIN3yEMBIMU HEPE3 npodeccuoHaIbHbIE
JMYHOCTHBIE KauecTRa (KOMIeTeHIV), PeICTaBIeHHbIMY B IIAHHOM MOZEeJIN.

Muccrs agiMUHUCTPALA
MYHULIUIATIHHOTO
o6pasoBanust « MallHCKuit
panon» 1 eé
(dYHKIMOHAIbHBIX OPraHOB

LleHHOCTM afMUHUCTPALUNA
MYHUIUTIAILHOTO
ob6pasosanmsa «MaitHCKui
paroH» ¥ ee
(YHKIUMOHAIbHBIX OPraHOB

[TpodeccuoHaNbHDLIE U
JVMUYHOCTHBIE KaUeCTBa
(KOMITETEHIIUN)
pabOTHUKOB

mpu3HaHKe, cobIoNeHye . ¥ 3311 Ta IIpaB 1 CcBObOf,
yesioBexka 1 rpaxaanuna Poccuiickoin Denepauni,
dbopMupoBaHue BLICOKOTO KauecTsa XU3HU 71
skreneii MaliHCKOTO paifoHa M TOCTeU PETrnoHa,
RKOM(OPTHBIX YCIOBMI [JIs1 [eSITeIbHOCTH B
MajtHCKOM pajioHe opraHysaliii, UHBeCTOPOB U
MHCTUTYTOB IPaskJaHCKOT0 0O1IeCTBa.

npodeccroHaIM3M U TTIOCTOSTHHOE CaMOpPasBUTHUE,
YeCcTHOCTb M JOOPOCOBECTHOCTD;

OTBETCTBEHHOCTD 34 Pe3y/bTaT,

obecrieueHe 3alMThl 3aKOHHBIX MHTEPEeCOB IPaykAaH
Poccurickon @enepativin;

TBOPYECKWI NOAXOM ¥ MHHOBALMOHHOCTD,
B3aMMOYBaKEHME MPY B3aMMO/IeICTBUMN.

npodeccronanpias 3PHeKTUBHOCTD, CUCTEMHOE
MBIILIJIEHMe, TMOKOCTh ¥ TOTOBHOCTD K M3MEHeHMAM,
KOMAaHIHOE B3aMMOIelCTBIE.




[Tpunoskenne Ne 2 k Kogercy

ITPABUJIA
roBejierist PAGOTHUKOB aAMUHUCTPAIMI MyHULMIIATBHOTO oO6pasoBaHus
«Maitackmi1 paitos» 1 eé QyHKUMOHATBLHBIX OPTaHOB BO BHeC/IyRe0HOe
(pa6ouee) Bpemsi M IIPY T10/Ib30BaHMU oH/IaiH-cepBUcaMu B MHPOPMAIIOHHO-
Te/IeKOMMYHMKAIMOHHOM cery « IHTepHeT», B TOM MiC/Ie CONMaTbHIMI
ceTsIMU

1. O6une 110/10KeHUsT

1.1. Hacrosimie npasBuia  ITOBEIEHMA paBOTHMKOB  aIMMUHUCTpaIyn
MYHULIMIAIBHOIO  06pasoBaHMs «MaitHCKuiT paiioH» ¥ €€ (QYHKIMOHAILHBIX
opranos (manee - AIMMHUCTpPALMMU) BO BHeCTY)XeOHOe (pabouee) Bpems ¥ IIpU
[MONb3OBAHUM OHJIAMH-CepBuCaMy B MH(bopmau,MOHHo—TeneKOMM\jHMKauMOHHoﬁ
ceu «VHTepHeT» (Jlasee - CeThb «VluTepHeT»), B TOM 4M(J/I€ COLMATbHBIMU CETAMM,
paspaboTaHbl B LeJIX BHIPAOOTKM €NVMHBIX TMPaBujl TMOBENEHMS pabOTHUKOB BO
pHeCAy)KeBHOe (padouee) BpeMs M IIPM TOIB3OBAHNN OHJIIH-CEpBUCAMM B CETHU
«HTepHeT», B TOM YMCJIE COLMATbHBIMM CETAMI.

1.2. PaBOTHUKY B CBOEM ITOBELEHNN HeobXOOMMO UCXOAUTH M3 KOHCTUTYLIM-
OHHBIX TTOJIOKEHMII O TOM, 4TO YeJIOBEK, €ro npapa 1 CBOGOJIBL SIBJISIOTCS BBICLIEN
[IEHHOCTBIO M K@KIBIM 'PasKIAHNH Poccutickont @epepanuu (ganee - IPAKIAHVH)
JMeeT NpPaBO Ha HEIPUKOCHOBEHHOCTD YACTHOI SKM3HU, IMYHYIO CEMEJHYIO TayHy,
3QIUMTYy 4eCTH, JOCTOMHCTBA, CBOErO no6poro MMEHM.

2. TpaBuia IoBefAeHUs BO pHecy)xe6Hoe (pabouee) BpemMs

Bo BrecnyxebHoe (BHepabouee) Bpems paboTHMKAM PEKOMEHYeTCs:

1) mpumep:KuBaThC OOLUIETIPUHATHIX MOpaJILHO-3TMYECKUX HOPM,

2) mpu OBIEHMM C TPaKAAHAMU MPOABJIATL BEKIMBOCTb UM TaKTUYHOCTD,
BBLIEPIKAHHOCTD Y 3MOLMOHAIbHYIO yCTONYUBOCTD;

3) wusberath KOHQUIMKTHbIX cUTyaluii, CIIOCODHBIX HAHECTH yiiepb ero
perryTanui 1 aBTOPUTETY MM aBTOPUTETY aZMVHUCTPALVN,

4) npuHMMaTh BCe TIPELYCMOTPEHHBIE 3aKOHOM Mepbl K IPeceyeHuio
MIPOTMBOIIPABHBIX [eiiCTBMIi, COBEpUIAeMbIX B TIPUCYTCTBMM paboOTHMKE, U
TIPYIBJICYEHIIO BMHOBHBIX JIML K OTBETCTBEHHOCTH,

5) He [OIYCKaTh WCIOIb3OBAHMS CBOErO CJ1y3KeOHOro (IOJKHOCTHOTO)
HOJOSKEHMST ISl OKa3aHusl BAMSHMS Ha  [I€ITe/IbHOCTD MOOBIX  OPraHoB,
opraHusayii, pabOTHMKOB ¥ TPAKAAH IIpY PELIeHN/ BOMPOCOB, B TOM 4MCJIe
pHecny)KeGHOro (BHepabouero) XapakTepa, B KOTOPBIX OH IIPAMO WIX KOCBEHHO
3aMHTEpPeCcOBaH;

6) TpOSIBIATH TEPIUMOCTb, YBAXKATDH HAIMOHAJbHBIE ¥  PEIMIMO3HbIe
06bI4ay, KyJIbTypPHBIE TPAAVIMK HAPOTOB Poccuitckoi demepauyint.

3. IIpaBuia NoJIbL30BAHUA PaGoOTHMKAMIY OHJIAMH-CEPBICAMU
B ceTu «IHTepHeT», B TOM 4MC/Ie COIMATbHBIMM CETAMN



PaGoTHMKAM IIPM TIOJb30BAHMM OHJIANH-CEPBUCAMU B CETH «uTepHer», B
TOM YMCJIe COLMATIBHBIMM CETSIMU PEKOMEHIYeTCs:

1) yBaXuTeAbHO OTHOCMTBCA K roCy[AapCTBEHHOMY ¥ IPYTMM S3bIKaM, a
TAKKe TPAIMIMAM 1 OObI4asIM HapOZOB Poccuiickon @enepalyu;

2) mpUOepPKUBATLCA KOPPEKTHOrO TOHA B bBecemax (kaKk IyOMMUHBIX, TaK U
[(PMBATHbIX) C APYTUMU TIOIH30BATE/IAMM CETI «uTepHeT»;

3) wusberarb yIIOTpebIeHNs HeleH3ypHOji JIEKCMKM B [Iepemicke B
COLMAJIbHBIX CETSX;

4) msberaTh KOH(IVNKTOB, HEeKOHCTPYKTUBHBIX ~ CIIOPOB ¢ APYTMMIA
[OJIb30BaTEJISIMY OHJIaMH-CePBUCOB;

5) He nyGIMKOBATh 1 HE PAasMELLATh Ha cBOeji cTpaHuie Kpurudeckie Goro-,
BUIEO-, AYAMO- ¥ TEKCTOBblE MaTepuUasbl B aAPEC rocy/apcrsa B LEJIOM, & TaKkKe
npyrux pabOTHUKOB rOCYIaPCTBEHHBIX OpraHoB MK yUpPeKIEeHNIA,

6) He ITyOnMKOBaTb CBEIEHNMA xoHbUAEHLUMATLHOTO — Xapakrepa M
cyskebHyIo MH(pOPMALNIO, CTABLIYIO M3BECTHOI TIPU MCHOJHEHUY JO/DKHOCTHBIX
06s13aHHOCTE];

7) He MCKaxaTb CI0Ba U urdOpMALIO, TePeaHHYI0 TPEThUMN JIULIAMY;

8) He myOIMKOBAaTh U HE pasMemaTh MaTepyabl, ClIOCOOHbIE TMCKPEANTAPO-
BaTh camMoro pabGoTHMKa, JIMOO APYIUX paBoTHUKOB, MO0 11paBUTENLCTEO, oo
VICITOTHMTE/TBHBIV OPTaH;

9) He MCIOIB3OBATD ~ TEXHUYECKME cpecTBa A4 PAcIpOCTPaHEHMA
BpEJOHOCHBIX (PaiiyoB 1/ 3aBEIOMO JIOSKHBIX, HEJOCTOBEPHBIX CBEIEHNN,;

10) He ry6aMKOBaTh, HE PasMeIATh 1 HE OTMEUaTh KAK «MOHPaBMBILMECT»
doTo-, BUeo-, ayAMO- ¥ TEKCTOBIE MaTepyiabl SKCTPeMICTCKOro, TePPOPUCTIIe-
CKOTO, TIOPHOrPadUIecKoro ¥ AUCKPUMUHUPYIOLIETO xapaKkTepa, a TAKKe 3aBe/IoMO
JOSKHYIO MHQOPMAIMIO, MMEIOLIYIO CBOEI LIebl0 OCKopOIIeHNne, Kiepery, MpoBOKa-
110, CO3TaHVe NaHMUKU.




[pmnosxenue Ne 3 K Kopexcy

CTAHIAPT
BejeHMs1 Tee)OHHBIX PAsroBOPOB

1. O6ume IoI0KeHUs

1.1. Cragmapt Besienusi TeseQOHHBIX — PasrOBOPOB HampapjJieH  Ha
yCTAHOBJIEHVE eMHON ITUKM BEJEeHIS Tesie()OHHBIX Pa3rOBOPOB B aAMMHMCTPALIMK
MYHULIUIIJIBHOTO  00pasoBaHusl «Majinckuit paiioH» ¥ e€ (QYHKIMOHATBLHBIX
opraHoB (mamee - aAMMHMCTpaAlMA paiioHa), pasBUTUE Ipo(eCccuoHaTLHON
KyJIbTYPbI U TIOBBIILIEHME CTATyCa aMIHUCTPALVN parioHa.

12, Hacrosui CraHgapT paclmpoCTPaHAETCS Ha JIML, 3aMellaioliyx
[OJ/KHOCTHM MYHULIUIIATBHON CJIYIROBI U MOJDKHOCTH, HE SIBJISIONIMECS. JO/DKHOCTIMM
MYHMULMITATBHOM CTY>KObI B aIMUHUCTPALIMN pajioHa (maree - paGOTHUKM).

2. OcCHOBHbBIE IPABIIA BeAeHNs TeleOHHbIX PasroBOpOB

71. B xome Bemenus TenedOHHBIX pasroBOpoB paboTHUKaM Clenyer
NPOSABJSITL  TaKTUYHOCTD, 106pOKeIaTebHOCTb, MCIO/b30BAThH CTaHIapPTHBIN
JUTEpaTYPHbINA SI3bIK, TOBOPUTD IPAMMATUHIECKN MpaBU/IbHO, YETKO U BHATHO, ACHO,
KOHKpeTHO, 0e3 HaMEKOB MU [BYCMBICTIEHHOCTE}, 9TOObI ~ He  [IOIYCKATH
HeIpaBUILHOTO TOHMMAHKS WM TPEBPATHOTO JICTOJIKOBaHMUs cMbiciia cioe. Ha
BOMPOChl PAaBGOTHMKM  JIO/DKHBL  OTBEUATDH NOCTYNHO, CBels [0 MMHMMYMa
MCTIONBb30BAHME Y3KONMPO(PeCcCHOHANBHBIX TEPMUHOB, C yrotpebieHemM 3TUYECKON
nekcuky (croBa «cracubo», «baarofapror, «IIOPKAJIYIICTa», «U3BUHUTE» U T.J.) U
JICIO/Ib30BAHME COTVIACHTENBHOrO HAKJIOHEHNMs [/1arofa, IOCKOJIbKY 9TO CMATYAET
obuptii TOH pasropopa. B TO ke Bpemd ClIefyeT WUMETH BBUIY, YTO W3JIMILHAA
BESKIMBOCTL B Tele(OHHBIX pasropopax HEyMeCTHa (coBa «OBymbTe no06paol,
IpoCTHTE, IMOKANYNCTa, €I BaM He TPy#HO...»). OTO 3arArmBaer pasrosop,
BBI3BIBAET Pa3fpasKeHNeE.

PeueBoii 11a0JIOH:

«V3BuuuTe, He Moram 6p1 Bol... (Tepe3BOHUTD, TIOBTOPUTD, rOBOPUTE I'pomMyUe
U T.OL)?».

2.2. Tlpy Bemenun TeJnepOHHBIX DA3TOBOPOB paGoOTHMKAM HEOOXOAMMO
FOBOPUTL JIAKOHUYHO, IPOJIO/DKUTEIHHOCTD pasroBopa, Kak IpaBuio, NO/DKHA
COCTABJSTDL OT 3 0O 6 MUHYT.

2.%. PaBOTHUK, OTBEUYAIOIINMA IO TenedoHY, [OJKEH ObITh KOMIIETEHTEH BO
BceX OCHOBHBIX OBacTsIX, KOTOpbIe MOIYT 6LITb 3aTPOHYTHI B Tee(hOHHOM
pa3roBope, CTPEMUTHCS ONEPATUBHO U 5 deKTHBHO PeluTh NPOBIIEMY UM OKas3aTh
OMOILb B €€ pelIeHnN.

[Ipy HEeBO3MOXHOCTK pelIeHus CUTYalun caMoOMy HaJ0 UETKO YKasaTb
paboTHMKA, K KOTOPOMY MOKHO 0o6paTnTHCS 3a IOMOLIBIO.

Peyepoii 1IA0JI0H:

«K coskanenmio, s He BJIafiero yr(opmMatiei o JaHHOMY BOIPOCY B TIOJIHOM
o6beme. Bam criemyeT 06paTtuThbCs... (YKasaTh CTPYKTYPHOE nojipasaesienue Ui pa-
6OTHMKA, KOTOPBIM CMOKET IIOMOYDb B DElICHNN sorpoca) 1o Tenedony.... (moacKa-
3aTh HOMeD TesieOHa).».




2.4, ObpamaThcs K cobeceqHMKy C/IeayeT Ha «BpI» 110 MMEHM U OTYECTBY
(mocyieqHee - B CIy4ae HaMaMd) MAM TOMBKO IO MMEHM, eCin cobeceHUK 3TO
IOIyCKaerT.

2.5 Bo Bpemsi Tened)OHHOTO PasTOBOPA JKE/IATEILHO fenatb MOMETKY, YTOObI
He YOyCTUTb BasKHbIe NETAIN. Jlas 5TOrO CieayeT WUCIOJb30BaTh 3apatee oy -
rOTOBJIEHHBIE CpecTBa [Js 3aImcu meraze M JOCTUTHYTHIX IOrOBOPEHHOCTEN
(67IOKHOT, Hymary Jijis 3aMeTOK, darin Ha KOMIILIOTEPE).

2.6. He momyckaercst HaMOATO OTXOOUTh BO BPEMSI TenedOHHOTO pasroBopa
or TeseOHHOTO ammnapaTa ¥ 3acCTaBsiTh coBecennmKa aaTh 6osee yem 60 CeKyHZ,
py 9TOM cirefiyeT OOBICHUTL MPUHMHY, 110 KOTOPOI1 HY)XHO OTOWTH OT tenedoHa, 1
oBs3aTEIbHO NOKIATLCSA OTBETA, TIOATBEPXKAIOIIEr0, 9TO cobeceHMK TOTOB XKIATh.

Peuepoii 11a0/I0H:

«Mte HyYKHO... (yKasaTb IefcTBNUS, KOTODbIE HEOOXOOUMO COBEPIIUTD,
HampuMep, YTOUHWUTHL 3TY uaGOpMALMIO Y PYKOBOLNTEIL, HalTM KaKoi-TO
[OKYMEHT M T.I.), Ha 3TO yinér npuvepHo 60 CeKyHA. Brl mogoknére wi Bam
epe3sBOHNTL? ».

2.7. Tlpu HecOXOAMMOCTHM TOMCKA [OTOTHUTE/IBHON MHPOPMALK, KOTOPBIN
aqiiMeT Bostee 60 CexyHI, WM B CIyuae, eCi HYKHO CPOYHO OTOMTH TO JPYTVUM
nenam (Halpumep, Ha coselanye), paboTHUK NO/KEH 3aMncaTh KOHTAKTHBIVI HOMEp
renepoHa cobecefHMKa ¥ MOMPOCUTH €rO paspelieHus Iepe3sBOHUTh eMy Hepes
onpenenéHHoe KOIMYeCTBO BPEMEHM. Uepes OOELIAHHBIN  CPOK paboOTHUK
065132 TeTEHO JOJIKEH I1ePe3BOHUTD.

PeueBbie 111a0JIOHDL:

«K coskaneHMIo, I He TOTOB(a) cejfuac OTBETUTD Ha Bair Bomnpoc, Ajs 3TOro
mHe motpedyercs... (yKasaTb [eiicTBUs, KOTOpbIe oTpebyeTcs BBIMOTHUTD -
HaTpyMep, C KeM-TO MPOKOHCYIBTUPOBATELCAH, [POCMOTpPETH KaKye-TO MaTepuaibl 1
T.IL.).

K coskaleHuio, B HACTOALMI MOMEHT f He CMOTY AaTh YCUEePIIBIBAIOLINAN
oTBeT Ha Balll BOMPOC, TaK KaK MHe He0bX0AUMO CPOiHO VTV Ha COBEILIaHNe.

Paspeumre, s MepesBoHi0 Bam uepes... (ykasaTh OmpefeneéHHOoe KOIMIeCTBO
BpEMEHN).».

2.8. He momyckaeTcsi BeCTY «IapaiiesibHbIe pasroBOpPBI» C ABYMS JIOIBMN
OJIHOBPEMEHHO (IO BTOPOMY HOMEPY Tened)oHa WK C TIOCETUTENIEM), TPEANOUTEHNE
oTHaéTcs TOMY, KTO 0OpaTuiIca paHbllie, a Gecemy CO BTOPDLIM YeIOBEKOM JIy4IlIe 11e-
peHecTy Ha BoJiee Mo3Hee BpeMsl, TOUHO OIIpefeINB ero.

Eciu B KabyuHere pabOTHMKA HAXOAUTCA MOCETATENb, TO obiieHne C HUM,
HECOMHEHHO, SABJISIeTCs MPUOPUTETHDIM. PaBOTHMKY CJeIyeT OTBETUTh Ha 3BOHOK,
HO TOJMBKO Uil TOrO, YTOOBI BBIICHMTB, KTO 3BOHUT, 1 COOBILINTD, KOTLa MOXKHO
[1€PE3BOHUTD.

Ecnmu BO Bpemst Tene@OHHOrO pasrosopa K pPaBOTHUKY NPULUIM WA
O3BOHMIM TIO APYroMy HOMepy TejedoHa, HYXHO M3BUMHUTBCA M TONPOCUTD
paspelleHys Tepe3BOHUTD TOro, KTO oBpaTuCs [03)Ke, HasBaB TOIHOE BPEMIL.

2.9. Bo Bpems TesehOHHBIX DPAa3rOBOPOB HeJoIIyCTUMO OTBJIEKAThCSA Ha
Ipyrye fesna, LIyMbl ¥ Ipoune oMex, sKeBaTh WM IIPUX/IEObIBATH.



[Tepen TeM, KaK YUMXHYTh WM OTKALUIATHCS, PEKOMERAYETC yb6parh TPyOKy
OT nUIIa, a Ioc/Ie 06sI3aTe/IbHO M3BUHUTBCS TIepe/ cobeceHUKOM.

He cieqyeT roBopuTh TIpoMYe WIM KPUYaTh, €CIM IIJIOXO  CJIBIIIHO
cobecenunKa, Befb OH MOXKET CJIBIIIATh XOPOLLIO, JIYYIe I€Pe3SBOHMTE € APYIroro
anapara Win B ipyroe Bpems.

Peuepoi1 1N1a0/IOH:

«VI3BMHMUTe, OUEHDb IUIOXO CJIBILIHO, HE MOTIJIN 661 Bbl TTOBTOPUTE (TOBOPUTH
rpoMue, Iepe3BOHNUTh)?».

2.10. VuuimaruBa  OKOHYaHMSA  pasrosopa  IPUHALICKHT mbo
[IO3BOHMBLIEMY, TUOO0 CTapLIeMy U3 TOBOPSILMX IO COLMAIBHOMY CTaTyCy M/ 3 (0
BO3pACTy B COOTBETCTBUM CO CIEAYIOLIMMY NPaBUTaMIL.

1) My>KuMHA JOJDKEH MOJIOKUTD TPYOKY MO33KeE, YEM JKeHUMHE,

2) MOMOMO YeIOBeK He MOKeT NIPeKPaTUTh pasroBop /10 TOro, KaK 3aKOHYUT
TOBOPUTD YeJIOBEK CTaplle ero 10 BO3pacTy;

3) nonUMHEHHOE JIMLIO MOXKET OIyCTHUTD TpyOKY IOCJIe TOTO, KaK 3TO CAeaeT
JIMLIO BHILIECTOSIIIIEE,;

4) ecnm pasroBapMBAIOT [ABa PaBHDIX MO BO3PACTY M TIOJIOKEHUIO YesIOBEeKa,
TO NMepPBLIM KJIALET TPYOKY TOT, KTO MMO3BOHNIL

2.11. Ilpu TenedoHHOM pasroBope HeAOMYCTUMO:

1) ucronp30BaTh CTON-(Qpaskl, YKasaHHBIE B IPWIOKEHUM K HACTOSILEMY
CranpapTy,

2) WMTCHOPUPOBATH BONPOCHL cobeceqHIKa,

3) npepnIBaTh TenebOHHBIT PasTOBOp Hosiee YeM Ha 60 cexyHI;

4) 6eciepeMOHHO 1epedyBarh cobeceqHNUKA,

5) OOAro MOMYaTh, HE IMOATBEPKAas YdacTud B fecene KparTKUMM
perIMKamMu,

6) OTBeYaTh BHI30BOM Ha arpeccuio iy HEBEXK/IMBOCTD cobecemHNKA, 0aBaTh
BOJIIO SMOLMSIM,

7) WMCIONB30BaTh IBYCMbICIEHHDIE (b pasbl, HAMEKH,

8) samepxuBaTh cOGECEeNHNKA, eC/IM OH 3aHAT U/ CIelINT;

9) sapepumTh Oece/ly HE MONPOIIABLINCD;

10) He 1nepe3sBOHUTD, €C/IN roobeLaIm ¢enaThb 3To.

3. IIpaBmra BegeHus TenedoHHBIX PasroBOpoB
npu BxoasiuieMm ree)OHHOM 3BOHKE

3.1. Tlpu Bxopsiem TeneOHHOM 3BOHKE TpYOKY C/eyer MOJHATh mocse 2-
3 3pOHKA (Ha MepBblii 3BOHOK PAaBOTHNMK JIOJDKEH OTIONMUTE CBOU mesna, Ha BTOPOM -
HACTPOUTHCS, Ha TPETUI - YABIOHYTBCS M CHSITD Tpy6KY).PABOTHUK JODKEH YETKO
IIpOM3HeCT Ha3BaHMe MCIIONHMTEIIBHOrO OpraHd, mpencTaBuTbCs (HasBaB CBOIO
dbamuamio, UM M OTYECTBO (TpH ganuuuy)) M TONPUBETCTBOBATL CODECeNHMKa:
«JTo6poe yrpo» (mo 12.00) wm «JTo6psiii genb» (¢ 12.00 mo 18.00).

PeueBoit 1a0/I0H:

«AJMMHMCTpALMS MYHUUMITIBLHOTO 0Bpa3oBaHms «MaliHCKMii  paiioH»,
MBaunor VBau VpaHOBMY, HOBDBIN HEeHb!».

3.2. Ecau coBeceHMK He HAa3Basl ceOs M IPUUMHY CBOETO 3BOHKS, paboOTHUKY
CJIeAyeT BBISICHUTD 3TO.



PeueBoit 111a6J10H:

«Bynpre mo6pEI, NPENCTABLTECh noskanyicTa!

Kak s mory K Bam o6paniaTbes?

Kak Bac mpeacTaBuTb?

Yem s Mory Bam momoub?».

3.3. PabGoTtumK DO/DKEH BHMMATEJIbHO BBICTYIIATDH cobecemHMKa, UCMOIb3VA
TeXHUKY aKTUBHOTO CJTYIIaHMA:

1) cocpenoTOUMThCS HA TOM, YTO TOBOPUT cobecenunk. [Tocko/IBKY cocpeno-
TOUEHHbIM BHUMAaHMEM MOKeT OBbIThb HENOJrO, CyLIaHME Tpe6yeT CO3HATeILHOM
KOHIIEHTpaly BHUMAHMS,

2) BO Bpems OOLEHMSA IO TenedOHy OTMEUYATh BO3HMKIUME BOMPOCHL HA
Gymare, 4TOObI He IepeOuBaTh cobecemHMKa,

3) obpaiareCcss K CODECeNHMKY IO MMEHM (mpUMEpPHO KaXkaoe TpeTbe
obpaiienue). 3BYK MMEHU Bamrero cobeceqHiuka CO30aéT 3PUTENIbHBIA KOHTAKT U
ouryieHye 6anM30CTu.

Peyepoit m1abJIoH:!

«Cpetaga [TeTpoBHa, Bbl FTOBOPUTE...

B! nonaraete, Ceewiana [lerpoBHa, 4To...

.., 51 BaC IPABIJILHO TTOHAT (2), Cgernana [TerpoBHa?»;

4) [eMOHCTPUPOBATDH fraroskesiaTebHOCTh. BecTu  pasroBop  CJIENYeT
BEK/TMBO, CITOKOIHO, HE BCTYIIATh B CIIOP, HE MOBBIIATH IOJIOC BHE 3aBMCHUMOCTH OT
ToHa cobBecemHMKa, TAKTUUYHO IIPepbIBATH cobecerHMKa IpM HEOOXOAMMOCTM M
[1epeBOIUTH Pa3rOBOP B KOHCTPYKTHBHOE PyCIIO.

Peyepoii 1aGJIOH:

«ITpocTuTe, 4To npepbiBao Bac...

S1 nonsw(a) cyTh Bamero odpauenns (BOIpOCa)...»;

5) meMOHCTPMPOBATH MHTEPEC K TOMY, 4T0 roBopuT cobecenHnK. Bo Bpems
pasroBopa HEeZONMYCTUMO XPaHUTb AJMTEILHOE MOJT4aHMe, ClefyeT IPOVM3HOCUTD
0n06pAONIMe 3BYKY, MEKIOMETHS, OBTOPATL KTIOUEBLIC CJIOBA, KPaTKMe PErumKHu,
KOTOpbIE TOKA3bIBAIOT 3aMHTEPECOBAHHOCTD paBOTHMKA M BOBIEYEHHOCTD €r0 B Pas-
rOBOD.

PeueBoii 1abI0H:

«Tax...

Hano xe...

AcHo...

$1 Bac nmoHuMarO...

KoneuHo...

STO MHTEPECHO..»;

6) o06pauaThCs K coBeceqHMKY 3a YTOUHEHMSIMM - 3TO IIOMOrder coeaTh
coobiueHye bosiee TTOHSTHBIM.

Peuepble 11ab/IOHbI:

«TToskanyiicra, yrouHure 3TO.

§1 mpasuibHO Bac mons (a), 4To npobiema COCTOUT B ...7

He nosropuTe s Bol ewé pas?

Yo BBI IMEETE BBUIY?»;




7) MCHO/B30BATh TpUEM TepedpasipoBaHus (chopmymMpoBarh MbIC/Ib
cobecenHMKa MHa4ye, CBOMMM CJIOBaMI) /IS IPaBUIbHOTO MOHMMAHIIL cobeceTHMKA.
[lepedpasupoBaye COOOLICHMS JAET BOSMOKHOCTD cobeceHUKY YBUIETD, UYTO €ro
CITYIUAIOT ¥ MOHKMAIOT, & €y IIOHMMAIOT HelpaBiIbHO, TO CBOEBPEMEHHO BHECTU
COOTBETCTBYIOLLME KOPPEKTHBBI B COOOLIEHNE. |

Peuepble 111a0JIOHBL:

«Hackonbko g noHsi(a) Bac,...

[To Baniemy MHEHMUIO,...

Kax s TOHMMAi0, Bl roBopuTe (CUMTALTE). ..

Ipyrumy ciioBaMu, Bel cuuTaere...».

3.4. B ciyuae, ey 3BOHSLIMI CIPAIIMBaeT OTCYTCTBYIOLIETO Ha pabouem
MecTe paboTHMKA, He C/IeyeT OrPaHNdMBaThCs OTBETOM, UTO €ro HET. Heobxogumo
yKasaTh BpeMs, KOrjia MOXKHO IepesBOHMTD. B HEKOTOPBIX C/Iydasx LenecoodpasHo
YTOYHUTH Y 3BOHSALIETO €r0 HOMED tenedoHa, GaMmIMIO, MMA U OTYECTBO (B CITy4Yae
HaIMuMs), CYTh BOIIPOCA, CKa3aTb, YTO OTCYTCTBYIOUIMI pAaOOTHUK TIEPeSBOHUT CaM
11 06sA3aTEeIBHO NTepeaTh MHPOPMALMIO KOJLIere.

PeueBnie 111a0JI0HBL:

«PabOTHMK B HAHHBI MOMEHT OTCYTCTBYeT, He MOIJIN 6561 Bbl 11epe3sBOHUTD
gepes 10 muuyT (B 12.00)?

Yrto emy nepenarth?

MoskeT BbITb, S CMOI'y Bam momMoub?».

3.5. Yro6bl 3aBepLIMATH PA3rOBOP, HYKHO NPeANPUHSITL CAEAYIONINe Iaru:

Pe3IOMMPOBaTh PAa3roBOp (cooBuTh, YTO VMEHHO BbI cobupaeTech Aenarh B
pesynbrare Tene@OoHHOIO OBIIenNs), YTOObI MCKIIOUUTh B3ayMOHENOHMMAaHNE U
[OKa3aTh cOBeceqHUKY, YTO PasroBop Mopa 3aKaH4IMBaTh,

mepeckasaTh PasroBOp, YTOOHI y6emuTh cobeceHNKa, UTO BCE CKa3aHHOE MM
OBbIJIO YCIIBIILIAHO;

CITPOCUTh MHEHME cobece[lHVKa O pasroBOpe,

3aBepLIUTh PasToBOp (M06IaronapyuTh 38 3SBOHOK B COOTBETCTBMN C MYHKTOM

3.8 macrogmero Craggapra) ¥ MOJYa JOKOATHCSA, KOTAA cobeceIHUK

MOJIOKUT TPYOKY.

3.6. Ecau cobecemHMK 3aTArvBaeT pasroBop, CIEOyCT WU3BYHUTBCA W,
COCTaBLIMCh HA HEOTJIOXKHbIE feNa, TONpOLAThCd ¢ HUM b0 IOOTOBOPUTLCS O
[TOBTOPHOM Te1e(pOHHOM 3BOHKE JJII O BCTPEHE.

Peuesbie m1abIOHBL:

«Y Bac emé ocTamch KO MHe BOTIPOCHI?

V3BuHKMTE, KO MHE TIPHUILET MOCETUTEND (y MeHs HauyMHaeTCsd coBelllaHne),
naBajiTe MPOAO/DKMM HAIl PasroBop IOCTE 17.00 (3aBTpa, IpM JIMYHOW BCTPEUE M
r.11.). Coskanero, YTO BIHYKIEH (a) mpepBaTh Halll PasTOBOP.

Ilymaio, Mbl o6CymammM BCe BOMPOCHI, IOSTOMY JaBajiTe 3aBeplIMM Hall
pPasroBop.».

3.7. Tlpu s3aBeplieHMM DasroBOpa ClIeNyeT nob6s1aromapuTh 4esJIoBeEKa 3a TO,
YTO OH MO3BOHMJI, U MMONPOIIATHLCS.

Peyesble 111a0JIOHBL

«Crracu60, 4YTO MO3BOHWIN.



Cnacu60 3a 3BOHOK.

Criacu60 3a MHPOPMALHMIO.

o ceupanus!

Bcero po6poro!

Bcero xopotero!».

3.8. Ecm TenedOHHBIM 3BOHOK ITOCTYITUI B obejeHHOe BpeMms, He CJIeAyeT
oTBeuaTh: «Y Hac OOeIeHHbIM TepepbiB, MO3TOMY npoury Bac 1epe3sBOHUTH
nocse...uacoB). Ecmm Bbl yKe B3N TeseOHHYI0 TPYOKY, TO CJERyeT BeCTH
Tene)OHHBI  PasroBop C cobecemuMKOM B COOTBETCTBMM C  HACTOANIMM
CraHgapToM.

4. TlpaBuna BeeHNs TeleOHHDIX pasrOBOPOB
npu ucxopsem TeneoHHOM 3BOHKE

4.1. Tlpy  mcxomsuieM tTeeOHHOM  3BOHKE pabOTHMK  [OJDKEeH
NOIPUBETCTBOBATh COOECeIHMKA «Jlo6poe yrpo» (mo 12.00) mm «Jlo6pbIii JeHb» (C
12.00 no 18.00), 4éTkO MpOM3HECTH HasBaHue Oprata rOCyJapCTBEHHO! BIACTU U
TIpe/CTaBUTbCS (Ha3BaB CBOIO dhamuInIo, UM U OTYECTBO).

PeueBble 11a0IOHBL:

«obpeiit  fAeHb! Bam 3BOHAT M3 amMUHNCTPAlMY  MYHUIUIIATBHOTO
06pasoBaHu «Maitackuii paston», [lerposa Huxa VBaHOBHA.

Jlo6poe ytpo! ITO Ilerpopa Huua VeaHoBHa M3 OTAeNa MYHULMATIATBHON
CTysKOBI, OPraHU3anyiOHHOro obecreueHys ¥ apXUBHOIO Aea.».

4.2. TIpn Heo6GXOAMMOCTU CHIEAYET BHIICHUTDH yms (hamMuanio, AODKHOCTD,
KOHTAKTHbIE JaHHble) cobeceIHIKa, 3ancaTb ero n B nasbHellieM Ha3biBaThk ero 1o
MMEHM.

Peuesble 1m1abIOHBbL:

«[TpocTuTe, Kak s MOry K Bam obpamarbes?

He morim 6ut Bbl nofickasars MHe Barue UMA?».

4.3. Ecym Hy’KeH KOHKPETHbII 4eJOBeK, CeayeT IONpoCHTh MPUTIACUTD €TO
k Tenedony. Ecim HEeOBXOIMMBIN YeJIoBEK OTCYTCTBYET, MTOVHTepecoBaThCsa, KOraa
Jiydllie emMy [O3BOHUTD, YJIM MOMPOCHTE rlepeaTh, KTO 3BOHWI, X OCTaBUTD uHpOop-
MaIMio, KOTHa ¥ Ijie Bac MOKHO HaNTH.

PeueBnie m1aHIOHBL:

«$1 mory noroBopuTh C...

MOKHO [IOTIPOCUTH K TeNePOHY ...

TIpurnacure, IOYKATYIACTA, K Tele@OHY...».

4.4. Ecay 3BOHOK IIpeAroaaraer npock6y, 3anpoc uHGopManuy, a pabOTHHUK
He 3HaeT, B 4Ubeil KOMMETEHUMM HaXOAMUTCA MHTEepecyIOLIMil ero BOIpoC, He CTOUT
JI3J1araTh CyTh TOMY, KTO IIepBbIM MONHA Tpy6Ky. CllefiyeT BeKIUBO YTOUHNUTD, KTO
peLIaeT JaHHbIM BOIPOC.

PeyeBble 111a0JIOHbI:

«C KeM 5 MOry [IOrOBOpPUTD MO MOBOMY...7

¢1 3BOHIO MO BOMPOCY....

C KeM $ MOT'Y ero pemmTb?

§I xoten 6b1 Y3HATE...

Bet He Mo 61 gaTh MHMOPMANKIO...».



4.5. B caMoM Hauajie pasroBopa HeOOX0MMO YTOYHUTD Y cobeceHIKa, eCTb
M Yy HEro BO3MOXHOCTb IPOBECTY PasrOBOp MMEHHO cejidac, a TaxkKe B Kaxoe
BpeMs emy Oymer yIOBHO MEePEe3BOHUTD (B cTydae, eciu PabOTHMKY 3apaHee HE
6LUTO Ha3HAYEHO Bpems Jijisl Tene(OHHOTO 3BOHKA).

Peuenble 11120JIOHBI:

«Bam y0o6HO cerdac co MHOJ1 Pa3roBapyuBaTh?

VY Bac ecTb BO3MOKHOCTb BbICTYIIATD MeHs?

BbI MOJKETE YIeIUTh MHE HEKOTOPOE BpeMs?

Bbl cBOBOIHBI ceivac?

V Bac ecTb ceifuac 3 MMHYTBI CO MHOJ1 TTIOTOBOPUTB?

Bol ceityac MoykeTe TOBOPUTD CO MHOJ1 1/ MHE [epPe3BOHNTDH?

CKOJIbKO Y MeEHS eCTb BpeMeHyu Ha pasrosop? («CKOJbKO y MEHA €CTH
ppeMeny», a He «CKOJIbKO Y Bac ecTb BpeMeHm»).».

4.6. Bo Bpems [e/l0BOi Oecerbl HEOOXOMMMO €MKO, KpaTKO M rpaMOTHO
W3JI0KUTH CYThb Npobiembl. Jlydile 3apaHee IOJIrOTOBUTHCSI K PasroBOpY, HAMETHUTD
BOTIPOCHI ¥ OTPEeeNUTh TIOC/Ie0BATEeIbHOCTD Mx 00CYKAEHMS.

Peyegpble 111a0/IOHBL:

«Mge HY)HO (Heo6X0mUMO) rponHMOpPMUPOBATDH Bac (rmocTaBuUThb B U3BECT-
HOCTb, 06CyIuTh ¢ Bamn)...

§1 nomxeH (DomKHA) coob1MTs Bam (OOBSACHUTD BaAM)...

Bl He MO/ ObI MEHsT IPOKOHCYIBTUPOBATD IO Bomnpocy?...

¢] spoHI0 Bam 1o BOIPOCY...

V MeHsl TAKO¥ BOIPOC...

< Bam 3BOHIO 110 IIpock6e (1o peKOMEHIALNN). ..

MeHs TPOCUIIM CBSI3aThCA C Bamu 10 BOIIPOCY...».

47. Ecau pasroBop 3aTATMBAETCSH, UHOCAA CIAENLYET KOPPEKTHO IOVMHTEPEeCO-
BaTHCS Y COBECENHNUKA, €CTh JIM Y HEero Bpems 1T IIPOIO/IKEeHNST pasroBopa.

Peuepbie 11a0JIOHBL

«Y Bac ecTb BpeMs AJI MPOJO/DKEHA pasroBopa?

Bl pacnosiaraeTe BpeMeHeM 111 MPOIO/DKEHIA pasrosopa?

q Bac He 3a0epKMnBa0?».

4.8. Tlpm 3aBeplueHuy pasroBopa CJICAYeET no6arofapuTb cobecefHnKa 3a
pasroBOP U TOMPOILATHCSL.

Peuepble 11a0IOHBL

«Criacub0o 3a MHQOPMALNIO (KOHCYJIbTALNIO)!

Cracu60 3a TO, 4TO VAN MHe Bpenst!

Criac6o 3a nmomoups!

o ceuparns!

Bcero nobporo!

Bcero xopoiero!».

4.9. B ciyuae ouMOOUHOTO nabopa HOMEpa He CjIefyeT Mojdd [IpepbIBAThH
3BOHOK, HEOOX0IMMO U3BUHUTHCH.

Peuepoil 11ab10H:

«ITporry mponieHus, s onmbcsa(J1ack) HOMEPOM.».




[Mpunoskenne Ne 1 k CraHaapTy
BemeHys Te/leQOHHbIX PasrOBOPOB

TIPABUJIA
rene)OHHBIX PasrOBOPOB C 3asABUTEIAMN

3BOHKM 3asBUTENell B OPraHbl MECTHOrO CaMOYIPABJICHMA 33UacTyr0 HOCAT
Xapakrep oOpaleHus K mocseNHell VHCTaHIyu. 3asdBUTeNIM 3BOHAT C 1eJIBIO
BBICKA3aTh CBOM >KAJoOBI M NpeTeHsuH, Koraa ux npo6nembl He cMOrM (WM He
3aXOTeNN) PeLNTD JIMLEA U OPTaHu3almy, B yhpeji KOMITEeTeHLVM HAaXOOUTCS peleHne
COOTBETCTBYIOLIMX TpoBieM. Beé 9TO MpUBOAMUT K TOMY, HTO BO3MYILIEHHbIE U
OBVOKEHHbIE 3aSBUTENM, JOBENEHHbIE TOPON MO OTUASHMSA, BEAYT pasroBop
SMOIMOHAILHO, Ha MOBBIILIEHHBIX TOHAX.

[1o3TOMY TIpM PasroBOpe C PasrHEeBaHHbIMIU 3aSBUTE/AMN BayKHO HE TOJIbKO
onepatBHO ¥ 3Q(HEKTUBHO PEINTD NX npo6yieMy Wy IOMOYb B e€ PeIleHUH, HO I
OKa3aTh MM HEKOTOPYIO ICMXOJIOTMYeCKylo MOMOIb 110 tTenedony. B perieHun
3TOTrO BOIPOCA MOMOLYT CJIENYIOIe pEKOMEH/IALMH TICHXOJIOTOB:

. uukorza He obpamaiitecb K pasymy pacCcepiKeHHOro uesioBeKa.
PasrHeBaHHBI UeIOBEK IJIOXO NPUCIYLUIMBAETCA K apryMeHTam. M Baua nepsas
3amava - YCIIOKOUTL YeIOBEeKa M BBICHUTD, B yém cyTb ero npobtnembl. Hayunrech
6HITH XOPOLIMM CIIyLIaTeneM, M IYCTh Bam cobecemHMK M30nbET Bam myuIy.
BayMaTeIbHbI CIYIIATENb BCEI/Ia KAKETCS CKopee IPyroM, €M BparomM;

- He TIPMHUMAIiTe Kano0bl, afpeCcOBaHHbIe KaKOi-mb0o opraHMsalyy, Ha CBOU
cyér. To, uro mnozsoHW/M Bam, He 3HAUMT, yro Bpl BHHOBaThHL. [losTOomy
yCIIOKOUTECH, He TepsiiTe caMoobyamaHue, AbInTe TIyGOKO M TOBOPWTE POBHBIM
roiocoM. «TpyaHbie» 3BOHKM JIydlle BOCHPUHMMATE CTOA WM B IBIDKEHMH, C
JKEeCTUKYJISLIEN,

- yem arpeccupHee Bamr cobecegHMK, TeM BOJIbIIEe CIIOKOVICTBUS JTOJDKHDI
nposBnaTs Bel camu. BecTu pasyMHBINM PasroBop C YeIOBEKOM, KOTODBIN BCE Bpems
KPUYUT M OChbllaeT Bac pyraHbro, HEBO3MOMKHO. CeenuTe B 3TOT MOMEHT CBOM
KOMMEHTApMM 0O COUYBCTBEHHbIX BOCK/IMIIAHMIL, TIOKa THeB cobecegHMKa HE
MCCSKHET Cam coBOi1, TOMBKO TOC/Ie 3TOr0 MOKHO IMPUCTYIIUTD K KOHCTPYKTMBHOMY
pasroBOpY C HUM;

_pHelLHe Baiua peds JOJKHA 3BYYaTh UyTh MeHee akKTUBHO, 1M peub Baiero
cobecenunka. Ecmu Bel Gyzete ¢ HMM Ha PABHBIX, MOXKET BO3HUKHYTh CIIOP WU
naske KOHQJIIMKT;

_ coxpaHsiiTe XJIQHOKPOBME M BBLIEPKKY JIO xoumna. Kak 61 Bac HE
pa303IM CI0Ba Ballero coBeceHMKa, Bbl He JIO/DKHBL JATh TIOYYBCTBOBATE EMY
9TO HM CJIOBamMy, HM uHTOHAanMel. Bouiga u3 cebsi, Bel elié Gosee YCIOXKHUTE
curyammio. [locrapaiiTech BCTaTh Ha MeECTO ye/lOBEKa, KOTOpbIA Bam >Kamyercs.
CryuiaiitTe IIOHMMAIOUIE;

- MYCTb YENOBEK BBITOBOPUTCS [O KOHNA, IOKa He «BbIOIyCTUT Tap». Vlubre
JIEOIM HE CTOJNBKO 37IbI, CKOJIBKO UMM XOUeTCs NPOCTOo BBIFOBOPUTHCS, U3IUTh LyLTY.
Bor nyCTh U ¢1e1at0T 3TO;



- cTapaiiTech, YTOOBI YEJOBEK paccKasall Bam Bcé, uTO ero O6eCrOKOuT.
[ToCTOSIHHO IIPOCUTE YeIOBeKa MOJEIUTHCS C Bamu BCceMM COMHEHMsIMM, a Bbl TeM
BpeMEHeM CyMeeTe IIOHATh CYTh 11pobiembl;

- ToIepKMBaiiTe KOHTAKT, TO €CTb HE MOIIUTE nmrenpHOe Bpemst. Jlaire
MOHATh, 4TO BbI OTKPBITBI [JIA obCysRmeHusl JMHOObIX BO3MOKHBIX npobaeM WU
3aMHTEpecOBaHbl B YIyYLIEHMM KOHTAKTa M1 B3aMMOIOHMMAHNS. BaKHO, 4TOOBI
pa3roBOp BEJCS B CIOKOJTHOM BEXK/IMBOM TOHE M BbI3LIBAJ TIOJIOKUTE/IbHBIE SMOLIVIN,
cO37aBasi TEM CaMbIM aTMOC(hepy B3ayMHOTO OBEPI,

- JCTIONB3YiiTe Iay3bl, YTOGbI MEPEHAPaBuTh PasroBop B Hy>xHOe Bam pycio.
Beskuit pas, «BBIPYJIMBas Ha OCHOBHYIO TPaccy» Geceqpl, HAUMHATE KAK ObI HOBBIN
CMBIC/IOBOI a63all; TOBOPUTE YeTKO, B Hauase MpeyIoReHI HeIUIOX0 0OpaTUThCS K
coBecenHMKY IIO0 VMEHH ¥ OTYeCTBY W/ CAe/aTh KaKoe-TO obobuiaoiilee 3aMevaHne
OTHOCHTE/ILHO Balleil IpeblayIen 6ecenpl, TONBE IIpefBapUTeIbHbIN UTOT;

- ecu Bl peunm, 49TO HE CMOXKETE JOKAATHCA GmKanien Taysbl,
BepOSITHO, JIyyllle TAKTUYHO NPepBaTh cobecenHuKa. IIpepbiBaiiTe He pajyu Camoro
dakTa, a 3aj1ajiTe KOHKPETHBI BOTPOC, KOTOPBII MMeeT OTHOIIeHNE K CYTH JeJIa;

_ He MO3BOJISTIiTE BTAVBATH CeBs B Geceaty, He OTHOCALIYIOCH K ACITy. TMoapep-
SKUBAiiTe TOJMLKO TE TEeMBbl, KOTOPbIe MMEIOT NpAMOe OTHOLIEHME K 06CY3KIAeMON
npobieme;

- TIOBTOpPWUTE 3asSBUTENIIO TO, YTO OH CKasajl Bam, ero ke COOCTBEHHBIMMU
crogamy. TTOBTOpSISt CJIOBO B CJIOBO TO, YTO CKa3asl BaM yeJioBeK B IbUTY THeBa, Bt
KaK Gbl IEPEBOJUTE PA3roBop B Horee HETPaIbHBIN TOH, TOBTOPSS €ro C/I0Ba YKE
6e3 Tex SMOILIAI, KOTOPbIE BKIa/IbIBaNl B HUX OH CaM,

- yaberaiite pospakennit! Takas HEOMMO3NLVOHHOCTD [IpeAnosaraeT OTKas or
ROH(IMKTHOM CUTYaIMY BO UM PEILIeHNA HoJiee CepbE3HON 3aa4Ml;

_ HUKOr[A HEe TOBOPUTE YeJIOBEKY, YTO OH He Ipab. Oto He ybemuT €ro, HO
MIIb 3a/leHeT ero camosobue, 1 OH 3aiiMET TO3ULIMIO caMOooBopoHbI. [Tocie 3TOro
BpSIZ, JIM YAACTCS ero yoenurh. JTyuie geiiCTBOBATD JUIIOMATITHEE: «BBITH MOKET,
q He mpaB, HO [aBalTe MOCMOTPMM...». D10 xOpoumit CrHocod MNPeIOKUTD
cobecenuuKy cBoii aprymenT. CBoOM apryMeHTHI yi3jarajiTe KpaTKo M sICHO. Barm
OBOIbI AOJDKHBI OBITE TPAaBWIBHBIMM - 11O cyumecTsy, ybemuTeNbHBIMKI U
rpaMOTHbLIMM HO (GOpMeE;

_ pcerjga CTpeMuTech K KOMIIPOMMCCY. [Ipy BO3HUKHOBEHNU KaKMx-100
pasHOTJIACUI CTapajTech paspeuraTh MX TaKTUYHO, B 3TOM Bam momoryT Tpu
[paBunia:

npaBuio TPEX TUIIOCOB - IOXBA/UTH cobecegHMKa WM CHenarb emy
KOMIUIMMEHT He MeHee TPEX pas (B Hadase 6ecenpr: «Cracubo, Ceernana lleTpoBHa,
3a Balle HepaBHOLYIINE K JAHHOM npob6emer; B cepe/iHe pasrosBopa: «Mue umno-
Hupyer Baia NMpoOHMLIATETBHOCTD (CKpyIy/IE3HOCTB)» M MPK 3aBepLUCHVN Becenpl:
«[TpustHo 6bUT0 C Bamu noobuarbed. Mbl 00s3aTe/IbHO yuTém Bce Banm moskena-
HUS»);

MpaBuIO OObeIUHEHMs - CTPeM/IeHNe K IOCTIYKEHMIO OOOIOIHOIO COrIacHl
(«Hac c Bamyt o6'benyHsIeT XeaHye petrh 3TOT BOIIPOC HaWUTydIIMM obpazom»);



paBIIO COTJIALIEHMS - 3ajaBaire cobeceHUKY BOTMPOCHI, IIOCTPOEHHBIE
TakuM 06pa3om, YTOOBI TOT MOT OTBe4YaTb BCerna «Ja». Yem Gonpire cobecefHIK C
Bamyt COrJIAILaeTcsI, TeM OoJblile [aHCcoB Y Bac IIPUIATY C HUM K KOMIIPOMMUCCY:!

- he oBewaiite HeBbmosnumoro. Obewatb MOXHO JIMLUIB To, uTo Bam
[eiCTBUTENIBHO NOf, CWIY CHEeNaTh. HepbImoO/IHEHHbIE MM 33BEIOMO  JIOXKHBIE
oBeranns pasapakaroT M OOVMIKAIOT 1eI0BEKA emié Hosblle, ueM Bail 0TKas momModb
emy. He 6oirTech ckasaTh cobeceqHUKY, uTO Bam Hajo NOCOBETOBATHCA elIé C Kem-
uu6ynp. Bo BCSIKOM Crydae, 3TO yxke CO3MACT Y Hero BIIeyaT/ieHue, 4YTO Bbl
crapaerech Homoub emy. Ho ecim BLi nooBean moMoub, TO YK 00A3aHbI CAENATD
3TO;

~ HM TpM KAKuMX OOCTOATENbCTBAX HE TOBOPUTE, HTO He MOJKeTe IIOMOYb
3a9BUTEMI0. BBISICHUB TOAPOOHOCTH BOSHMKIIMX 3aTpyAHeHit, Heo6X0AUMO bes
mpomepienysi  IIPeJUIOKUTD  3aABUTENIO  IUIaH neiictBuit. CrapaiiTech HalTH
peuterne. Camblil OTTMMAJIbHBI CIIOCO6 3aBepuInTh PasroBOp C 3asABUTETEM - 5TO
HajiTy peleHue ero mpodiembl. Ecim He MOXKETE pelmTh Ipobiiemy Cami,
OTIpaBbT€ €ro kK TeM paBOTHMKAM, KOTOpble MOTYT MOMOYb. Tompko
mpegBapUTeIbHO OODICHUTE KOJLIEre BCE, UTO KACAETCs KamoObl 3aBUTEIL, YTOODI
eMy He MPUILJIOCH M3J1araTh eé BTOPUYHO. DTO, KaK NpaBuIo, elé 60Jibllle BLIBOIUT
yesioBeKa U3 cebs,

- BBISICHSITE JETAIH, IeJaliTe TOMETKH, 3aMMCLIBAIITE OCHOBHBIE ITYHKTHI IIPE-
Ten3uil, coobiasi 06 STOM cobeceHUKY («MOJOKINTE, I cejiuac 3arMIry»), 4ro
CBUIETENBCTBYET O TOM, Kak Bbl IleHMTE CBOCTO cobecemHMKa M CTapaeTrech emy
[IOMOUb;

- 6yabTe TAaKTUYHBI, HE HapylLIanTe TPaHuI] muunolt cdepsl. He cienmyer
3aTparuBarb  MOTEHLMaTbHO KOHQKTHBIE ~ Tembl  (YaCTHYIO  JKM3HB,
VHIVBULYATbHBIE [IPEIIOUTEHST);

- He IyTalTe TaKTUYHOCTH C MAIKOCTHIO. BeskMBBIM pasroBOp BOBCe HeE
03HA4aeT, uYTO CJIEeAyeT BO BCEM COTJIAIlarhesd C cobeceqHUKOM, YCTYIIaThb €My IO
pceM IIapameTpam, JKejas [IPOM3BECTt XOPOIIEe preuarsenue. He mopmakuBaiire
cobecenHuKy, YTOOBI y HEro He CIOXMIOCH BIEYATICHME, gyto BbI COTJIACHBEI CO
BCEMM ero cjioBaMy. ' OBOpUTE «HET», KOrfAa 3TO0 IeCTBUTEIbHO HYKHO;

. ecymt BBl BUHOBAaTbI, M3BMHUTECH KakK MOXHO opicTpee. HckpeHHee
usBrHeHne sBnsercs  IPPeKTUBHBIM criocoboM  paspelieHus KOHGMIMKTHON
CUTYaLUH,

- He ONpAaBfbIBANTECH, M3BMHEHME C BBIAB/KCHIEM OIpaBaHui - YKe He
y3puHenme. BosbmyTe Ha cebs IOMHYIO OTBETCTBEHHOCTD 38 CBOIO ommbKy (mbo 3a
ommbKy Baiero CTPYKTYPHOTO o passiesienyst). PelnTenbHo U He3 OroBOPOK
npusHaiiTe, 4T0 Bbl 611N HENPaBbl. W36erajiTe B KOHILE M3BMHEHMS MCIIOAb30BATD
CJIOBA «HO» Wi «ecym» («MHe oueHb JKab, HO...»). DTO CaMOe «HO» UMeeT Y8TRUN
nontekcT: «Ha camom fesie s He JKaeo»,

- He YHIDKaiiTech, IPU3HABANTE OMMOKYU ¢ YYBCTBOM COOCTBEHHOTO TOCTOMH-
crea. He mopcrpanpaiitech moj cobecefiHMKa, He pacchInaiTech B KOMIUIMMEHTAX.
O6s3aTeNbHO TIPELJIOKUTE CIT0CO0, KaK MOKHO BCE MICIIPABUTD.
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Ipunoskenne Ne 4 x Kogexcy

CTAHIAPT
BHEIIHEro BHAA Pab0THUKOB aJMMHUCTPALMY MYHUAIIUIIA/IBHOT'O o0pa3zoBaHMs
«MaitHCKMI paiioH» 1 ee PyHKIMOHATBHBIX OPraHOB

1. Obuye moJI0KeHUsA

1.1. CraupmapTt BHENIHero  BHIa pabOTHUKOB agMUHUCTpaLUN
MYyHULMIIAIBHOIO  00pasoBaHms «MajiHCKMiT paiioH» ¥ ee (QYHKIMOHAIbHBIX
opraHoB (pamee - aIMMHMCTPaLAA pajioHa) HampapjieH Ha (QOpMMpOBaHME U
NofIepyKaHe Ae/0BOrO CTU/ISL, KOTOPbIN BRIIOYALT B ce6s1 Ge3yrpeydblit BHEITHMIA
BiJ|, paGOTHUKOB aAMUHMCTPALMy PajioHa.

1.2. BuewHWii Bui PaGOTHUKOB aAMVHMCTPALMMA DAiiOHa NpM MCIOTHEHVN
JMM OJDKHOCTHBIX (C/Ty>keGHBIX) OOSI3aHHOCTEN B 3aBMCUMMOCTM  OT YCITOBUM
crysk6el (paboThl) ¥ hopMara CITy)KeGHOTO MepONpPHSATISL JOJDKEH CriocoOCTBOBATh
QOPMUPOBAHNMIO  YBKWUTEIBHOTO ~OTHOIIEHMSI TPOKAAH K MCHOJHMTETLHBIM
opraHam, COOTBETCTBOBAaTh OOLIETPYHATOMY AETOBOMY CTUJIO, KOTOPBII OTINYAIOT
OULMANBHOCTD, CIEPIKAHHOCTD, TPAANLMOHHOCTD, aKKYPATHOCTD.

1.3. TpeboBanusi K BHEIUIHEMY BUAY pabOTHUKOB He IPUMEHSETCS IIpK
HOLIEHMY MMy (DOPMBI YCTAHOBIEHHOTO 00pasia, a TakKe PK BbITIOJHEHMN pabort
O TIepeMeLeHNI0, MOHTaKY U Hanajke 000pymoBaHus, MHBIX pa6ort, Tpebyommx
HOLLIeHMS CIIeIMaNbHON paboueii ofeskabl, 00yBM, CHAPSDKEHUS U CPeCTB 3allIUTEI.

2. PexkoMeHZAaMK K BHEIHEMY BUAY PaGOTHMKOB

2.1. Opexkna paGOTHMKOB JIOJDKHA ObITb BbIOEp)KaHa B [I€JI0BOM CTHIIE.
OcHOBHpIe TPeOOBAaHUS K OfeXae - CTPOrocThb, YMCTOTA, yI0OCTBO, MPAKTUYHOCTb.
Brenmuuit Buy, paboTHMKA LO/KEH ObITh He3yrpeyeH.

2.2. He nomyckaeTcs HOIIEHVS B CITyKeOHOe BpeMsi:

1) omesknpl M OGYBM CIOPTUBHOIO M IUEDKHOTO CTWIA, B TOM uycie
JDKIHCOBOM M KOJKAQHOM OIEX/pl, IIOPT, OTKPBITBIX capadaHOB, TEHHUCOK,
CIIOPTUBHBIX CBUTEPOB, KPOCCOBOK, CaHIaMii, LJIEMAHLEB U Cabo;

2) OHEKIBI C ITYOOKMM JEKOJIbTE, OTOJISIIOLIEN TIIeYM U SKMBOT, MUHU-IO00K
(ILMHOI BBILLE CepeIMHbI 6enpa), 000K C BbICOKMM BBIPE30M;

3) OOBEMHBIX TPMUKOTAKHBIX W30eMii CIIOPTUBHOIO CTWISA, OHEXAbl 13
6rIecTANMX TKaHel, HapsIHO OesKIbl;

4) HeOpeKHO, HErJIAXKEeHHO 1 HEOIPATHOM OJEK/IbI;

2.4. llpeToBEIE  pelleHMsT B ogekjge  IOJDKHBI COOTBETCTBOBATH
KJIACCHYECKOMY, LeNIOBOMY CTWIIO, MCKIIOYAIOTCS fAPKMe LBeTa M 4pesMepHad
necrpora. Ilpu BbIGOpe  YKpAlIEHW paboOTHUKY HEOOXOAMMO IpPOSABJIITH
C/IepKAHHOCTL M PasyMHYIO yMEPEHHOCTb, He JIOMyCKaTb HOUICHNA 00'BEMHOMN,
SIPKOT OVIKYTEPUMN.

2.5. PaBOTHMKY HeOOXOLMMO WCKIIOYATb TaTyMpOBKM M IMPCUHI  Ha
OTKPBITHIX YUACTKAX TeJIa, a8 TAKOKE LeNOYKM Ha HOT'e.

2.6. Bonochl pabOTHMKA [OJDKHBI OBITh YMCTBHIMM, TIPUYECAHHBIMY M MMETh
akKkypaTHbI BuA. He momyckaercs IKCTpEMa/IbHbLIA 1IBET BOJIOC, POPMBI IPUIECOK
(Hanpumep, gpensl, appUKaHCKIe KOCHIKI U i 1




2.7. PaBoTHMKY He CjleoyeT TOJib30BaTbCs — SPKUM  MAaKMSDKEM U
napgromepueii, MMeIoLIen pPesKo BpIpakeHHbli 3amax. [lpexpnourtenue Cienyer
OTZaBaTh JIEIKUM, CBEKIUM, HEXXKHBIM JIyXaM U TyaJeTHOM BOJE.

2.8 B 3uMHMii mepuoj BpeMeHu paboTHMKAM HEOBXOmMMO NOJb30BATLCS
CMEHHOI 00YBbIO.

O6yBb [0/KHA ObITh HaunMilleHa, 6e3 CTONTAHHBIX kabyKoB. Beicora Kabmyka
SKEHCKOJ 0OYBM - He BbIILE 7 CM.

3. JonycTMMpble MCKII0YEeHNUs] BO BHEITHEM BUE paboOTHUKOB

3.1. TpeboBanys K BHEIIHEMY BUTY paBOTHUKOB MOTYT OT/IMUAThCA (Kpome
cirydaeB oQUIMaTbHBIX MEpPOIIPUSITYI) B CIACIYIOIMX CITy4asix:

1) npuBieueHns pabOTHMKOB K cyk6e (pabore) B BhIXOQHbBIE WM Hepabouue
IIpasgHIYHbIE THU;

2) BBINOJIHEHMS] PabOTHUKAMM 06s3aHHOCTeN 3a mpeneaMy aaMUHUCTPaTHUB-
HOrO 3HAaHMsI, H3 CTPOMUTE/BbHBIX, CIIOPTMBHBIX WIM MHbIX obbekTax (AOIYCKAETCS
CHOPTMBHAS WK J11006ast yaobHast Ofexa ONpSATHOTO BUMA);

3) MOHVIKEHMSI TeMIIepaTypbl B TMOMELICHUAX B XOJIOOHBIN Mepuof, roma
HUsKe MMarta30Ha ONTVMAJIbHbIX BEIMYNMH, YCTaHOBIEHHBIX CaHUTapHLIMU TPaBIUIIA-
vy 1 mopmamu CanlTun 1.2.3685-21 «I'mruenndeckne HOpMaTHUBEL U TpeboBaHUA K
obecreueHno GezomacHocTy U (V) 6e3BpesHOCTH IJ1 YeIoBexa $hakTOpPOB Cpefbl
06MTaHMSI», YTBEPKIEHHbIMM TIOCTAHOB/IEHMEM ['1aBHOrO TrOCYIapCTBEHHOTO
cannrapHoro Bpaua Poccuiickonn ®emepanyn OT 28.01.2021 Ne 2 (manee - IlpaBuna
n Hopmbl Casllun);

4) mOBBIIIEHVS TEMIIEPATyPhl B cr1ysKeBHBIX NOMEIleHUIX (0e3 yueTa pesyib-
TaToOB PaboThI OXJIQKIAIOIEN CHCTeMblL) B TEIUIBIM TeproH, Tofa Bblllle AUala3’oHa
ONTMMAaJIbHBIX BEIVMYMH, YCTaHOBJIEHHBIX [IpaBuiaMu 1 HOpMaMU Canllns,

5) HamMuusl COOTBETCTBYIOMIMX —MEIMIMHCKMX rnokasaHuy (Hanpumep,
6epeMeHHOCTb, TpaBMa) /WM UMHAMBULYA/ILHBIX 0CcOOeHHOCTEM BHEIUHOCTH, a
TaKKe B [IOC/IeHuii [eHb cIyxebHou (paboueir) Hefemu.

3 9. Pewrenye 06 OCBOBOKIEHWMM PABOTHMKA OT COGIIOAEHNMS TpeboBanuil,
ycranopleHHbix  HacTosmym  CTaHgapToM, HMPUHUMAETCAH HeloCpenCTBEeHHbIM
pykoBoguTesneM pabOTHMKA IO COrVIACOBAHMIO C PYKOBOIUTENEM aJMUHUCTPALMA
pajfoHa, B KOTOpCM pPabOTHMK OCYIIECTB/SET CBOKO CITY3KeOHYI0  (TPYAOBYIO)
IessTenbHOCTb.




[MTpunoxenne Ne 5 k Kogekcy

KINSITBEHHOE OBEHIAHUE
JIMIa, 3aMEIAIONIero A0/KHOCTD MYHMIMIIATBHON CIYKOBI 8 MUHICT AL
MYHMIUIIA/IBHOTO 00pa3soBaHNUs «MajtHcKui paion» U ee GYHKIMOHAILHbBIX
OpPraHoB

A,

(D.M.0. (mocsieHee - B CITyyae HaI4ms)
rpakpanud  Poccumrickort  Pepepauyy, pacueHMBag 3aMelleHne JTOJDKHOCTH
MYHUIMIIAMBHON  CTY3KOBI  a@MUHMCTpalMM — MYyHMUIMNATIBLHOTO 06pa3oBaHMUs
«MajiHCKVIT pajioH» YIIbSHOBCKOM 007aCTy KaK BbIPAXKEHUE ocoboro goeepus Co
CTOPOHBI OBINECTBA M TOCYIapCTBa, OCO3HABAas CBOIO BBHICOKYIO OTBETCTBEHHOCTD
nepes sxuTenavy MajfHCKOro paitoHa VY nbSHOBCKOM 00/1aCTH, KISHYCh!

- yBa)KaTh M 3allMLIATh IPaBa M CBOOOIBI YeJOBEKa M TpakHaHNHa, CBATO
COBTIOIATD KoHcTuTynmnio Poccuiickon denepanyy, (demepanpHbIE
KOHCTUTYLVIOHHBIE 3aKOHBI, (eflepasibHble 33aKOHBI, YKasbl M PacCHOPDKEHNA
[pesumenta Poccurickoit — Depmepaipy, TNOCTAHOBNAEHMS WM PaCIOPKEHNA
IIpasurenscrsa Poccwiickon Depepauyn, VYeraB  YIbpSIHOBCKON obnactu U
MaifHCKOTrO palioHa, 3aKOHBI M MHble HOPMAaTHBHbBIE IPABOBbIE AKThHI V NbSIHOBCKOM
obnacru,

- OBITb YECTHBIM 1 HEIIOAKYITHbIM;

- YYTKO ¥ BHUMATEJBHO OTHOCUTBHCS K MNPEIJIOKEHVSM, 3asBICHMIM M1
kaso6aM rpaskiaH,

- IOCTOJHO BBITIOJHATH BO3/IOKEHHbIE HA MEHA JO/UKHOCTHBIE 06A3aHHOCTH,
XPaHUTb TOCYJAPCTBEHHYIO ¥ CITY)KeOHYIO TaiiHy, 3alMIIATh CBOOOIY M HE3aBMCH-
MOCTb YJIbSIHOBCKOM 0071aCTU, BEPHO CTYXKUTL HAPOIY;

BO BCeX CBOMX MeMCTBUSX DPYKOBOICTBOBATBHCS MPUHLMIIAMK 33aKOHHOCTH,
[paB[bl, CIIPaBeIMBOCTH, HECIIPUCTPACTHOCTH M YECTHOCTH, IPAKAAHCKOTO 1 MESK-
HAIMOHAILHOIO coracys! :

Oco3HA10, YTO HapylIeHMe NPHHECEHHOTO MHOIK KIATBEHHOTO oberanms
HEeCOBMECTMMO C  3aMelleHueM [JOJDKHOCTU MyHMUIMTIQILHOM — CIY>XObl B
aAMVHMCTPALMM MYHUIMITAIBHOTO 06pa3oBaHys «MalHCKuUIT panoH» n ee
(GYHKIMOHAIBHBIX OPTaHOB.




IMpunoskenme Ne 6 k Kogekcy

COCTAB

coBeTa o BorpocaM mpodecCHOHATIBLHOM 3TUKHU
paGOTHMKOB aIMMHUCTPALMU MYHUIMIATLHOTO 00pa30BaHMS «MalTHCKuA
paiion» u ee GPyHKIVMOHAIBHBIX OPTAHOB

IIpencemarenb COBETA

Bammakosa M. U.

Cekperapb coBeTa
Camomypoga O.1O.

YieHrl COBETA:
Bammaxosa E.A.

I'op6ynosa M.T".

Honbuun A.A.

Jlagpenutrena O.H.

Martoposa JI.A.

PYKOBOJUTEND ammapara agMMUHACTPALM
MYHULIMIIIbHOrO 06pasoBanus «VaiHCKKIT paroH»

HAYaTbHUK oTmena MYHUIMTIATBHON CITYKOBI,
OpraHM3aLMOHHOrO ObecreyeHMs ¥ apxXMBHOrO Jesa
anMUHUCTPAIUYN MYHUIUTIAIBHOTO 06pa3oBaHMs
«MaitHCcKu parox» '

HAYa/ILHMK OTesIa OO1IeCTBEHHbIX KOMMYHMUKALIMIA
agMMHMCTPaLMM MYHULUTIATBHOTO 0O0pa3soBaHys

« MaitHCKMIT panioH»;

nepBblii 3aMecTUTe b 1'71aBbl aAMUHUCTPALIMYA T10
COLIMAJIBHBIM BOIIPOCAM;

npecenaress IpodCOIO3HOr0 KOMUTETA MePBUYHOM
podCoIO3HONM OpraHn3anuy aIMUHMCTPANUN
MYHMIMIAILHOrO 06pazoBanms « MaifHCKMid paioH»
(110 COTIACOBaHMIO);

HauatbHUK oTaena 3AI'C agpMuHUCTpaLMu
MYHULMIIAILHOTO 06pasoBanns «ValiHCKMI paioH»;
HauaJIbHUK OTeJa IPaBOBOTO ObecrieyeHns
AIMUHMCTPALMY MYHULIUIIATBHOTO 00pa3oBaHus
«MarfHCKu pauioH».




